GRACE O’CONNOR

60 WOLFE TONE SQ. WEST, BRAY, CO. WICKLOW. IRELAND.

 PHONE: 0866601266                E-MAIL: graceocon@hotmail.com


 D.O.B: 06/11/1982

   NATIONALITY: Irish



I studied for four years and received a 2:1 classification; the course that I completed covered many different areas such as theatre, literature, archaeology, event organisation, marketing and computers.  I acquired a strong interest in different cultures and societies while developing my confidence and skills at presentations and communication.



My work experience has been varied to date.  Through these various roles I have gained a broad range of invaluable skills which have enabled me to confidently face any situation that faces me.  I’ve spent the last two and a half years travelling and working in different countries.  This experience has been invaluable for me as it has provided a fresh perspective in which to view my working life.  I spent one year teaching English to elementary and kindergarten children in Incheon and I thoroughly enjoyed my experience.  I really love the culture in Korea and hope that I will have the opportunity to return and teach again.

Education:

Dundalk Institute of Technology, Dundalk, Co. Louth, Ireland.


2002-2006


BA/Honours Degree in Applied Cultural Studies.

Previous Employment:

2008-2009

ChildU Kindergarten and Elementary School. Incheon, South Korea.

Position:
English Language Teacher 
Job Description; 

· Monthly planning of classes.

· working closely with a team of teachers to co-ordinate classes and children.

· Kindergarten classes included conversation, phonics, science, art and math.  While elementary classes were solely based on improving conversational English levels through learning grammar and building vocabulary ranges. 

2007 
Integrity Recruitment Agency, Perth. WA. 6162

Position:
Administration 
Job Description; 

· Temp assignment at the Department of Planning and Infrastructure.  
· Analysing and encoding private information.
· Data Entry 

2007 
Entrée Recruitment Agency, Adelaide, SA 5000.

Position:
Reception / Administration 

I worked in a variety of offices throughout Adelaide including: 
Job Description: 

· The Police Association of South Australia – reception along with a data entry project of highly private information.

· The Real Estate Institute of South Australia – reception and administration. 
2006-2007 
Murphy Mullan Estate Agent, Tallaght, Dublin 24.

Position:
Reception / Administration 
Job Description:
· Diary management for 3 people.

· Travel arrangements.

· Reception desk. 

· Updating information on various websites and window displays.

· Receiving payments and issuing receipts. 

· Held primary responsibility for all other office administration duties.  

2005-2006
Jury’s Hotel, Ballsbridge, Co. Dublin.


Position:
Waitress 
2004-2005 
Douglas Newman Good Estate Agent, Stillorgan, Co. Dublin.

Position:
Reception 
1998-2003 
Tesco. Bray, Co. Wicklow, Ireland.

Position:
Customer Service

Job description: 

· Customer service.

· Supervisor. 

· Sales.

· Stock control.
Hobbies:


Yoga, reading, horse riding, theatre, guitar.

Referees:


Mr. Baek

Director

ChildU English Academy. Korea.

Tel. (0082) 010-30031346

Email: mhbaek@hanafos.com

Richard Mullan

Director

Murphy Mullan Estate Agents, Tallaght, Dublin 24.

(+353) 01 4515511

Email: sales.tallaght@murphymullan.ie

Celeste Di Martino

Recruitment Consultant

Entrée Recruitment, Adelaide, SA 5000

Tel.  (+61) 08 8100 8873

Email: celeste@entree.com.au
Kerry Tapley


Training & Development Officer


Real Estate Institute of South Australia 

Tel. (+61) 08 8366 4308

Email: kerry.tapley@reisa.com.au
