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7 Lorraine Dr. #308 Toronto ON M2N 7H2

Telephone: 647-350-6932    
E-mail:halimdiane@yahoo.com

OBJECTIVE
A highly motivated and dedicated recent bilingual graduate seeking al teaching position
SUMMARY OF SKILLS                                                                                                                      j
· Communication: instructed TOEFL class to high school students and helped them meet

the desired score; provided interpretation service for clients including Visa Card, Chase Bank, and emergency 911 calls; helped probationers understand their probation order terms and conditions. 

· Writing: essays written for courses with A+s; helped ESL students improve essay writing and their grade in English class; specialized in teaching the writing section of TOEFL. 
· Interpersonal Skill: managed and taught different levels of student from elementary to university level student by creating a friendly and comfortable learning environment. 
EDUCATION                                                                                                                                       j
Honours of Bachelor of Arts, University of Toronto                                                     2004-2008 

· Double Major: Philosophy and East Asian Studies  
· Recipient of Clement Lee Memorial Scholarship: given to student(s) with the best mark 

in the third year in the Department of East Asian Studies [2008]. 
· Recipient of Dean’s List of Scholars in the Faculty of Arts and Science [2007].  
Thornlea Secondary School, Toronto, ON                                                                      2000-2008

· Recipient of Ontario Scholar 

SPECIAL TRAINING                                                                                                                          j
· Certified in Teaching English to Speakers of Other Languages (TESOL)               April 2008
RELEVANT EXPERIENCE                                                                                                                j 
TOEFL Instructor, Park Jung Academy, Toronto, ON                                               Summer 2008
· Taught Advanced-level TOEFL course to high school student by using presentation skill for delivering course material effectively. 
· Managed and instructed elementary level student for improvement in grammar and essay writing by using interpersonal skills.  

TOEFL Instructor, Smart Education and Management, Toronto, ON.          Sept 2007- July 2008
· An academic institution which provides courses in TOEFL, SAT, and English courses. 
· Developed presentation skill by teaching TOEFL intermediate level class of 15 students          who got accepted to universities including University of Toronto.  
· Demonstrated management skill by designing TOEFL course curriculum using appropriate textbooks and planning TOEFL course syllabus. 
· Helped ESL students with grammatical errors and essay writing by proofreading and correcting essays. 
Telephone Interpreter, NetworkOmni Multilingual Communications, Toronto, ON. 

                                                                                                                        May 2006 – June 2007
· A language service provider based in California which provides interpretation services in more than 2,500 languages to clients in North America including Visa Card. 
· Simultaneously interpreted on the phone between Korean-speaking customers who are not fluent in English and representatives of the various corporations such as Visa card, American Bank, and Blue Cross Health Insurance to help both parties communicate effectively. 

· Developed communication skills by listening carefully to both parties and translating messages as clearly and precise as possible and learned to cope with pressure by providing translation service for emergency 911 calls in high stress situations.
EXTRACURRICULAR ACTIVITIES                                                                                                     k
Probation Officer Assistant, Ministry of Community Safety & Correctional Services, 

                                                                                                         Toronto, ON Jan 2006-Dec 2007 

· Demonstrated communication skill by interviewing offenders before the appearance in court and gathering personal data necessary for the registration in OTIS (Offender Tracking Information System). 

· Developed interpersonal skill by explaining important terms and conditions of the Probation             Order up to 20 offenders a day and ensure offenders attend supervision with a probation officer. 

· Developed relevant office and telephone skills through undertaking meticulous tasks including reporting/recording offenders’ profiles and sentences, faxing, and mailing legal documents to different Probation and Parole Offices across Ontario.
University of Toronto Hart House Orchestra, Toronto, ON.                            Sept 2004-May 2008 
· Appointed Assistant Principal Cellist in Seasons 2004/5 and 2006/7. 

· Along with 90 orchestra members, performed three concerts each year, playing various classical orchestra excerpts including Brahms, Stravinsky, and Mozart. 

· Through commitment and effective time management skill, attended weekly practices and Sunday practices by maintaining a balance between school work and outside school work. 
REFERENCE                                                                                                                                     k 
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