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Contact 010-6411-3822

SUMMARY OF QUALIFICATIONS
A strategic thinker and team player with extensive experience in human resource management. Background includes operational experience with an emphasis in AA/EEO, employee relations, employee and management development, recruitment & retention, training and technical staffing. Strong knowledge of organizational policy and procedures, while recognizing employee representation requirements. Considered an integral and value-added partner by operations and senior management team, with the ability to successfully incorporate the human resource functions into a business partnership.
MANAGEMENT & LEADERSHIP
· Experience and passion for building and refining world-class talent acquisition and on-boarding processes across organizations
· Consistently counseled and provided guidance to five direct reports 
· Ability to collaborate and work cross-functionally across various levels within an organization
· Contributing to talent review and succession planning processes for multi-tiered technical programs in multiple facilities domestic and international field service sites
· Responsible for supporting multiple business units by proactively managing vendor support for all required levels of talent. 
· Independently collaborate with all levels of enterprise management and internal partners to assess their business staffing needs, while ensuring they receive high-quality talent
· Proactively maintained and updated hiring practices
RECRUITMENT & TALENT ACQUISITION
· Led all recruitment related matters and served as primary subject matter expert 
· Current and expert level knowledge of full lifecycle recruitment
· Responsible for recruiting all levels of consulting talent spanning multiple skills base with strong focus on Financial Management Solutions

· Managed annual summer internship program for various business groups across several universities within the US
· Track record of owning all aspects of the recruitment and selection process including: managing large web system implementation, over-see multiple vendor recruiting firms efforts, sourcing passive candidates, aggressive reference checking, negotiating offers and processing offers through to acceptance, resignation to start date
· Experience with effective interviewing and selection methodologies and techniques as well as with developing and training managers on recruiting and staffing
· Significant experience with in-house corporate recruiting, diversity programs and executive search recruiting techniques

RESEARCH, SOURCING & CANDIDATE GENERATION
· Selected as subject matter expert on recruitment issues and focused on participation in investment interviewing and selection program development
· Rewrote outdated and previously ineffective program of instruction for Recruitment Training Course
· Personally facilitated senior level training sessions resulting in setting standard for interview process and new hire onboarding
· Played key role in the increase in number of offers accepted during two-year time period
· Demonstrated ability to develop and lead successful sourcing strategies for attracting the best expertise and talent within the selected space
· Proven track record of developing, implementing and managing highly effective recruiting practices, including full utilization of professional networking, employee referrals, creative candidate sourcing for passive candidates, advertising media, internet recruiting, job fairs, open houses, etc to meet and exceed staffing metrics
· Experience and ability to identify, select, negotiate fees and successfully manage professional staffing firms, executive search firms, and other vendors
· Continually developing new creative and proactive industry-specific sourcing strategies for domestic and international recruiting

HUMAN RESOURCES
· Strong organizational, analytical, consulting and relationship building skills
· Solid knowledge of applicable employment laws and practices

· Ability to identify issues and formulate solutions

· Initiated and implemented New Employee Orientation, Job Rotation Programs, and College Relations Programs
EMPLOYMENT HISTORY


Organizational Development Analyst

Timken Aerospace, Mesa, AZ
Training and Development Specialist, 2005 - 2008





Avnet, Tempe, AZ

HR Program Coordinator, 2003 - 2005





Precor USA, Woodinville, WA

Human Resources Assistant III, 2000 - 2003






Precor USA, Woodinville, WA


EDUCATION & TRAINING


Central Washington University, Seattle, WA
Major: BS Social Sciences

Oz Principle, Accountability I, II, 
S.M.A.R.T Goal writing management
Organizational Management, University of Washington, Seattle, WA 
Franklin Covey 7 Habits for Highly Effective People
Franklin Covey Time Management
FASTER Projects Training
Dimensions of Diversity
Lominger Architect

SKILLS


Expert User Status: 
Microsoft Word, Excel, PowerPoint, Outlook, Quickbooks, Adobe Acrobat, Visio, Project, Sharepoint, Publisher, Calendar Creator, Pagemaker, PeopleSoft, ADP, NuView, Web-based programs, Internet and Intranet, ACT, SalesLogix, Genesis, Ceridian, Enwisen, Taleo, ERecruit, SalesForce.com, Resumix, ResumeWare, MaxHire

Experienced Status: 

Prophix, Quotewerks, Made2Manage, Lenux, SAP, Agile, Microsoft Access, Photo Editor, Equity Edge, Lotus Notes and Quicken.

ACTIVITIES


Hearts for Hospice








2008

Asian-American Youth Administrator King County Multi-Cultural Association 

2000-2005
STAR Youth Tutoring Mentor Snohomish County Public Library 



1998-2002
Reading Volunteer Seattle Kiero Nursing Home 





1997-1999

*PROFESSIONAL REFERENCES

Patricia Blakely

Genie Industries, HR Manager

425.498.7370

Mollie Finn

Precor Incorporated, Trade Show Manager

425.422.6495

Kacey Hawker

Precor Incorporated, Assistant to the President

206.999.5372

PERSONAL REFERENCES

Daniel Jung

206.898.4435

Masozi Nyrendia

646.479.8608

Shareen Green

480.235.5529

