
	HILARY K. STEELE

Mok-dong, Seoul

010 4998 1240
objective

	
	To obtain a teaching position within your company. 

	Experience

	
	September 2008-Present                                                   Maple Bear 
Mok-dong, Seoul
English Teacher

Responsible for teaching English as a second language to children. Students were taught reading, writing, listenting, speaking and comprehension skills. Students range from the age of six to ten. 
September 2007 –April 2008                             Dalhousie University           

Halifax, NS

Proctor/Marker

Responsible for supervising students while writing exams and marking midterm and final exams. 

May 2003-August 2007                 Casey Rodgers Chisholm Penny           
Dartmouth, NS
Receptionist (Summer Position)
Responsible for greeting clients, operating switchboard, operating a Dictaphone, preparing legal documentation, receiving payments, and shipment of documentation for registration. 
September 2007 – December 2007                  Vickers & Associates
Calgary, AB

Receptionist

Responsible for greeting clients, operating switchboard, performing title searches, performing tax searches, receiving payments and sending and shipment of documentation for registration.

November 2004-March 2005                                                 Synovate

Halifax, NS

Telephone Survey Clerk

Responsible for contacting respondents by telephone, conducting interviews following the outlines of the survey, reading verbatim, and coding all answers quickly and accurately. Also required to attend monthly training modules.

	
	June 2001-May 2003                                          Lawton’s Drug Store
Dartmouth, NS

Shift Supervisor
Responsible for opening and closing the store, stocking shelves, training new employee’s, handling large amounts of cash, the balancing of Customer Service Representative’s cash, and ensuring that friendly and courteous service is provided to the customer. 

	
	

	Education

	
	Dalhousie University
Halifax, NS
· Bachlor of Science Graduate
· Psychology major
2000-2003 Prince Andrew High School                     Dartmouth, NS

· Graduated with honors 

	Interests

	
	Reading, Dancing, Yoga, and Traveling.

	reFERENCES

	
	Available upon request. 


	

	


PAGE  
2

