

Jane Kim
2046 Perkins St.
Fullerton, CA 92833

janebomikim@gmail.com
#010-9350-8497

Professional 


Qualifications
( Experience in education, non-profit sector, administrative work, research, and customer service.
( United States Citizen-- Fluent in English and Korean, familiar with limited Spanish



( CPR/First Aid Certified
Education:
USC (University of Southern California)




2009-2010
Rossier School of Education
Master of Arts – Education MA
           - Multiple Subject Teaching Credential 




UCLA (University of California, Los Angeles)




2004-2009
Bachelor of Arts - Political Science BA (emphasis on American Politics & Government)

Read OC Volunteer

Experiences:
Korea Circuit ((주)코리아써키트) (Division of영풍) – Business English Instructor

Ansan, South Korea





March 2011- Current
· Business English Instructor for employees and managers in R&D, QA, Sales, and Engineering
· Speaking, writing, and listening for Intermediate/Advanced Level Business English
Boston English Language School (보스톤어학원) – English Instructor
Ansan, South Korea





July 2010- Current
· English language Instructor for elementary and middle school students.

· Focus on listening, speaking, and writing; conversational skills
· Lecture classes + telephone lessons.
· Teaching anywhere from 3~15 students per class
Boys & Girls Clubs of America – Elementary Site Instructor

July 2008- June 2010
12966 Euclid St. Suite 150, Garden Grove CA 92840 (714)530-5399
· Program Instructor for an elementary school site at Garden Grove- Teaching a class of 20-25 students. Experience in working with grades Pre-K through 6th. 
· Schoolwork assistance, Coordinating and planning age-appropriate, state standard-aligned activities in core areas for high yield learning and enrichment, Collaborating with site supervisor and fellow instructors. 
· Leader for “Smart Girls” on our site- fun, safe & healthy program for fifth and sixth grade girls 

· Founded “Newspaper club” on our school site.
· Coached Soccer in the 2008-2009 school year
Colliers-Seeley International – Industrial Real Estate Intern

January 2007- June 2007
16830 Ventura Blvd. Suite J, Encino CA 91436 (818)905-5800

· Industrial Real Estate Intern, working with industrial real estate brokers in areas such as: customer service, industrial real estate research, client database management, marketing projects, various errands, using various real estate and Microsoft office software and more. Collaborating with brokers for marketing projects and events.
Merrill Lynch - Intern





August 2006- December 2006

16830 Ventura Blvd. Suite 601, Encino CA 91436 (818) 528-7862

· Stockbroking Intern, client management, assisting financial advisors with various projects, Asset & client database management, Team Research stock projects and Data Entry, Seminar preparation, using the Internet, Microsoft Excel, Word, Powerpoint, and ACT! Software, and more.

Evergreen Rehabilitation Center - Volunteer



January 2002- June 2004
2222 N. Harbor Blvd., Fullerton CA 92835 (714)992-5701

· Active volunteer; tended to needs of the elderly and disabled, food preparation, exercise, clerical work, errands.
References are available upon request.

