Jane Marie McDonald Tardo
717 Live Oak St. 

Metairie, Louisiana 

70005

(504)-717-6244

janemtardo@gmail.com
Education

May 2008: Bachelor of Arts, International Studies, Minor in Asian studies.  

    University of New Orleans, 2002-2008.

                Academic Year Abroad, Dean’s List.

January 2009: TEFL 100-Hour Certification. The International TEFL Corporation 

Skills

Language
University of New Orleans: 1 year Latin; 3 years Japanese.

Leopold-Franzens-Universität: 1 year intensive German.

Computer
 75 WPM. Efficient in most Windows/Microsoft programs (Excel, Office, Outlook, PowerPoint, Works, Word) and Mac OS. SPSS. Internet, basic HTML, basic troubleshooting skills. Fax and receptionist skills.  

Other: Verbal and written presentation skills, flexible, reliable, cross-cultural competence, self-starter and creative. 

Employment

La Crepe Nanou (+1 504-899-2670)
       New Orleans, Louisiana
   August 2007- Present


Wait Staff
Jo-Ann Fabric and Craft (+1 504-834-2910)    Metairie, Louisiana 
              January 2007- May 2007


Team Member

3 ‘A Cut Above’ Rewards for Customer Service. 

Volunteer/Nonprofit  

New Orleans Zen Temple (+1 504-525-3533)    New Orleans, Louisiana
    February-May 2008
Internship, University of New Orleans. 

Punk in the Park


          New Orleans, Louisiana          August 2007

Arts and Crafts Coordinator 

Market Umbrella
New Orleans, Louisiana - Biloxi, Mississippi 
    June-July 2007

Surveyor 

Start Date

Willing to start in the end of March or April. 

