Jarett E. Gardner

535 N. Fuller Avenue, 

West Hollywood, California, 90036

Phone: (323)710-5464

E-mail: Hermes_83@hotmail.com
RELEVANT  EXPERIENCE / TRAINING:

Event Planning and Organizing

Customer and Community Relations


Staff and Office Supervision


Microsoft Office/Excel/Word 

Finance Management



Public Speaking

Conceptualizing and Developing a Curriculum

Education

2000 – 2002 
Fort Hayes High School

2002 – 2006 
Wright State University, Bachelors of Fine Arts

Employment

02/08 - Now Assistant – Link Music
Made first contact with possible clients, kept a log using Microsoft Excel, constructed and sent packages that were geared towards the clients needs and continued contact with clients until their projects were finished.

02/07 – 02/08 English Teacher – Jung Chul (Masan)

Learned and based my classes off of a set curriculum, graded students on their language skills (pronunciation, intonation, understanding), graded and corrected students diaries and essays, recorded dialogue for students to help with their pronunciation for language contests, provided a safe and positive environment for the students.

11/06 – 02/07 
Canvasser – Ohio Citizen Action
Organized and raised funds on a local environmental health issue, which included: walking door to door, informing local citizens about the current issue and past campaigns, asking for contributions, and inspiring them to write letters to decision makers on the current issue.  Developed two presentations, or “briefings”, on current political issues.  Helped motivate the staff and was given permission to drive the organization’s vehicle and did so on several occasions.     

08/04 – 04/06 Community Advisor – Wright State University
Dormitory hall leader who counseled, taught, and guided residents.  Developed and organized several educational events on campus per quarter.  Facilitated weekly meetings for updates and large scale problem solving.  Held residents responsible for breaking the student code of conduct.  Evaluated dorm rooms monthly for fire, health and safety concerns.   

03/03 – 08/04  Assistant Manager/Instructor – Quest Theatre
Developed curriculum and taught acting, dance and improvisational comedy classes to elementary students. Developed partnerships with local businesses for networking, publicity and purchasing. Completed inventory and maintained a healthy and clean facility.



References Upon Request

