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1435 York Ave Apt 7H       





           (770) 722 1612

New York, NY 10021                                                                      Jaylpurvis@yahoo.com

________________________________________________________________________
Education
Southern Methodist University: Dallas, Texas                                          2003-2007
Bachelor of Arts: English-Creative Writing            

· Other subjects studied: Principles of Economics, Marketing, Information Technology

· Member of Business Scholars

Study Abroad



 


                  2005-2006       

University of Bristol: Bristol, England

· Focus: English literature and Creative Writing

Experience

Lifetime TV






    July 2007-December 2007
Public Affairs/Corporate Communications Coordinator

· Assisted in writing and editing press releases, speeches and presentations

· Conducted and wrote research for board and C.E.O 

· Assisted the Executive Vice President in personal schedule, daily maintenance of paper work, and phone lines

· Helped in brainstorming and planning new Lifetime Public Affair initiatives

Virgin Megastore, Dallas, Texas 
   


                 2003-2004
· Managed cash registers, organized customer displays, completed daily accounting logs for tills and sales

· “Spirit” award based on management and customer performance reviews

KPNI  Student Radio





                  2003-2005
· Hosted radio show and coordinated on-air talent 

· Maintained music logs and legal documents

United BMW of Gwinnett, Georgia                                                            2002-2003
· Managed switchboard, organized and maintained customer Information

· Conducted office filing and general organization.

Awards and Accomplishments

· 2007 Recipient of the Margaret Terry Crooks  Award for Outstanding Creative Writing Student: Premier writing award at SMU

· 2007 Runner-up for the David R. Russell Poetry Prize

· 2007 Runner-up winner for the SMU Short Fiction Story contest

· 2005 Runner-up for the David R. Russell Poetry Award at SMU

· Member of Emerging Leaders at Southern Methodist University
· Gwinnett County Student Leadership Award 2002-2003
Proficiencies

· Photography and digital editing software – Expert at Adobe PhotoShop

· MS applications

· Macintosh operating systems

· Musician

· Composition and recording software: Garage Band, Reason, Logic and Cake Walk

· 10 year guitar player

· Percussionist and vocalist

· Life-long Equestrian

·  Three-Day Eventing 

·  Polo 

