Jennifer Lee Van-Tilborgh

6890 Fielding Avenue, Apartment 402

NDG, Montreal, Canada

H4V 1P2

Home: (1+ 514) 357-2137

Cell: (1 + 514) 603-1496

jenniferlee.vantilborgh@gmail.com
July 7th, 2010

Dear,


I am applying for a position within your institution as an ESL teacher. I have chosen to apply to this organization due to the location of your academies within the Metropolitan city of Seoul, as well as the age groups that you teach. I feel that it is fundamental to teach English at a young age, such as within early childhood and the elementary school years, which I was happy to see that your school supports and encourages. I also enjoy teaching adults, but would prefer to teach younger children. 


I have unfortunately not had very much experience teaching such young children, but I am very eager to learn and help my potential students as much as possible. Within the company that I currently work, I have worked with children who are part of the TunTun program in South Korea. Additionally, I have volunteered at the Montreal Oral School for the Deaf, due to a class I was registered in, and enjoyed it immensely. I am enrolled in a TEYL course as well, which I will be commencing in September 2010, once I finish my TESOL Certificate, to gain more knowledge about teaching and helping young children to understand and enjoy the benefits of speaking English. I visited South Korea in 2009 for three weeks and enjoyed my stay immensely. I am deeply interested in the Korean culture, and try and eat Korean food as much as possible, as well as enjoy watching Korean dramas online with English subtitles. I am currently trying to learn the Korean language as well. 


I would like to thank you very much for your time and hope to hear from you soon. I am available throughout the day and at night at 1-514-357-2137. 

Thank you again for your time and consideration, 

Sincerely,

Jennifer Lee Van-Tilborgh
Jennifer Lee Van-Tilborgh

6890 Fielding Avenue, Apartment 402

NDG, Montreal, Canada

H4V 1P2

Home: (1+ 514) 357-2137

Cell: (1 + 514) 603-1496

jenniferlee.vantilborgh@gmail.com
Education

Bachelor of Arts, Honours Classics (Classical Civilization) 

Major Anthropology, Minor Psychology

Concordia University, Montreal, Quebec, H3G 1M8



2002-2010

John Abbott College, DEC in Social Sciences

21,275 Lakeshore Road, Ste. Anne-de-Bellevue, Quebec H9X 3L9 

          2000-2002


Massey-Vanier High School, Secondary Diploma

429 River Street, Cowansville, Quebec J2K 3H2




1995-2000

Languages

English
Academic Projects

Teacher’s Assistant 










Concordia University: Held office hours to help students in CLAS 364 with examinations, quizzes and essays. 








Fall 2009
Grader










Concordia University: Graded quizzes and essays for CLAS 211 and 320.

Fall 2009
Field Experience

Valladolid, Spain










I partook in a one month excavation for course credit from Valladolid University, as well as course credit at Concordia University for CLAS 370. This trip was from May 30th until June 1st, 2008.










Summer 2008
Career-Related Experience

Certificate of Educational Studies in Teaching English to Speakers of Other Languages-TESOL Level 1 and TEYL Certificate, 160 hours course

Accredited by the Accreditation Council for TESOL Distance Education Courses.

Accredited course provider: Ontesol.com, Inc. 


Presently working on (2010)

Tutoring











I tutored a disabled student in PSYC 200 and CLAS 261 while attending Concordia University. I helped her with examinations and her final essay. 




2008 & 2010


Manager











Real English, Montreal Branch Office, Quebec






Some of my duties include being a constant liaison between tutors and the Head Office in South Korea, along with Head Manager, Bong Hwa Kwak (Ben). I also create manuals for the tutors for our numerous contracts, so that the best call quality can be achieved, as well as providing feedback to them in a timely manner if complaints or problems arise. We currently have contracts with many companies and I help tutors to deal with the different age groups that the contracts target, as well as making sure that they have the appropriate textbooks and materials needed to help their clients achieve their full potential. 




2008-Present
Real English Tutor

Real English, Montreal Branch Office, Quebec






My duties as a tutor were to make calls to my clients on time, for the correct time length and to do monthly reports for all of my students. These calls were made in the morning and evening time to adults and children in South Korea. 





2005-2008
Mrs. Key’s Tutor

Real English, Montreal Branch Office, Quebec






My duties were to make calls for two-three hours every evening to children aged seven-ten, who were registered with Mrs. Keys. These calls were designed to test the children’s retention of material that they had previously gone over with their Korean teacher. I read and asked these children questions based upon the material read that day. 



2003-2005
Volunteer

Montreal Oral School for the Deaf








I volunteered for three months for course credit in EXCI 233. I stayed an extra two months as a volunteer after my course was finished, due to extra school responsibilities. 
Fall 2004
Extracurricular Activities

Co-President of CCSA

Concordia Classics Student Association (CCSA), Montreal, Quebec

2009-2010

VP Finance

Concordia Classics Student Association (CCSA), Montreal, Quebec

2008-2009

VP Communications


Concordia Classics Student Association (CCSA), Montreal, Quebec

2006-2008

The CCSA has sponsored numerous guest lecturers and other social events over the years that I have been at Concordia University, as well as co-sponsored lectures that take part at other universities within Montreal. 

References available upon demand
