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John Park
Personal Information                                                                              
Nationality: American
D.O.B: May 1, 1981
E-mail: jpark501@hotmail.com
Phone: 010 4040 0251
Career Summary                                                                                  
· 5 years of experience in Teaching English / TOEFL / Business English / Meetings and Presentations 
· 1 year experience in Banking as a Customer Service Rep. and Loan Officer

· 10 years of experience in Customer service, managerial and administrative duties, and deliveryman all volunteer work for the family business
Educational Background                                                                           
2000-2004:
Temple University, B.A. in Business Administration 
Professional Experience                                                                           
May 2011 – Present 
CDI Holdings, Inc. (English Instructor)

CDI (Chung Dahm Institute) Holdings, Inc. is a private corporation which specializes in English education and educational materials with branches all throughout Korea.
· Work at Dobong Campus in Seoul, South Korea 
· Teach English to Elementary to Junior High School Students with average class size of 12 students a class
· Teach Beginner to Intermediate level English focusing on Reading, Writing, and Memorization

· Write Student Progress Reports for all Students in the Middle and End of Each Semester

· Administered IBT Tests at the end of each semester

April 2010 – March 2011
 
IES (ALT English Teacher) 

IES (International Education Services) is a Japanese Corporation located in Tokyo, Japan that hires Native English Speakers from All over the world to help teach English to students (K-12 grade) as well as Corporate, Government, and Non-Profit organizations all over Tokyo..
· Worked at Japanese junior high schools in Edogawa (East Tokyo)
· Taught English with JETs (Japanese English Teachers)
· Taught Grades 1 through 3 with a average class size of 35 students a class
· Reviewed with JETs over the teaching lessons and activities for the day

May 2010 – March 2011

Forum Corporation (Business English Instructor)
Forum Corporation is a training company servicing the instructional needs of corporations and institutions throughout Japan. 
· Worked in all around Tokyo

· Taught Business English at Corporations all around Tokyo
· Taught Meetings and Presentation and Business Idioms 
· Wrote Monthly Lesson Reports and Final Evaluation Reports for all Individual and Group classes
April 2008 – March 2009
 
IES (ALT English Teacher) 

IES (International Education Services) is a Japanese Corporation located in Tokyo, Japan that hires Native English Speakers from All over the world to help teach English to students (K-12 grade) as well as Corporate, Government, and Non-Profit organizations all over Tokyo..
· Worked at Japanese junior high schools in Hachioji (West Tokyo)
· Taught English with JETs (Japanese English Teachers)
· Taught Grades 1 through 3 with a average class size of 32 students a class
· Reviewed with JETs over the teaching lessons and activities for the day
· Worked at Corporations and Government Offices within Tokyo
· Taught Business English to Corporate/Government Employees Individually and in Groups
· Taught Business Presentations/Meetings and Negotiations
Nov. 2006 – Nov. 2007 
CDI Holdings, Inc. (English Instructor)
CDI (Chung Dahm Institute) Holdings, Inc. is a private corporation which specializes in English education and educational materials with branches all throughout Korea.
· Worked at Gang Dong Campus in Seoul, South Korea 
· Taught English to Elementary to Junior High School Students with average class size of 15 students a class
· Taught Beginner to Intermediate level English focusing on Reading, Writing, and Memorization
· Wrote Student Progress Reports for all Students in the Middle and End of Each Semester

· Administered IBT Tests at the end of each semester
· Taught Intensive Courses during Summer and Winter Vacation
· Taught Basic Grammar and Reading Comprehension
· Wrote Student Evaluations and Recommendations on what level of English current and new students should be admitted into for the upcoming new semester after vacation
· Checked Notebook and Book homework every class
· Implemented a Grading Chart and Reward System for warning or rewarding good and not so good students
Feb. 2006 –Nov. 2006
Berlitz - Korea (English Instructor)  
    Berlitz – Korea is a Worldwide known corporation which specializes in teaching not only English but several other languages worldwide using the “direct method” and communicative method of teaching.
· Worked at the Samsung Branch in Seoul, South Korea
· Taught English to Junior High School to Adults (1 on 1 or in an average group size of 4)
· Taught Telephone English to Company workers in the Mornings

· Did Mock Interviews for Company HR interviews as well as for Abroad School Interviews in Person and Over the Phone

· Wrote Monthly Progress Reports for All Students
· Proofread and Corrected Business Documents in English, Emails, University Reports, PowerPoint Presentations
· Worked at Corporations and Other Learning Centers
· Taught Business English to High to Low level Corporate Employees
· Taught Business Meetings, Presentations, Negotiations, Public Speaking, and Email
· Taught at English at Other Berlitz Language Centers around Seoul 
Jan. 2005 –Dec. 2005
Commerce Bank (CSR/Bank Loan Officer)  
    Commerce Bank is one of “America’s Most Convenient Bank” along the East Coast from Maine to Florida offering 7 day branch banking and extended hours.
· Worked at the Wilmington Branch in Downtown-Wilmington, Delaware, USA
· Opened and Managed Various Personal and Business Bank Accounts Daily 
· Handled and Processed Personal and Small Business Loans up to $75,000
· Handled Personal and Business Wire Transfers up to $150,000
· Processed Overdraft and Notified Business of Overdrawn Accounts

· Handled Business Transfers and Deposits up to and over $10 million dollars

· Advised Personal and Business Customers to Open Money Market, CDs, IRAs, Super Savings Accounts and Interest Checking Accounts
· Assisted with ATM restocking and auditing procedures
· Worked at the Other Commerce Bank Branches around Delaware
· Opened and Managed Various Personal and Business Bank Accounts Daily 

· Assisted in Bank Transactions through the Drive Thru

· Processed Credit Card and Small Loan Applications 

· Offered efficient and exemplary customer service
Skills                                                                                            
- Experience with Administrative and Managerial tasks 
- Strong communication and people management skills
- Quick Learner
- Proficient with Windows Office (Word, Excel, PowerPoint)
- Have a Korean Driver’s License 
Hobbies / Interests                                                                                
- Movies
- Bowling
- Hiking
Languages                                                                                       
English


Korean


