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Jorge Jimenez
1008ho  739-1 Naeson-dong, Uiwang-si, Gyeonggi-do (437-080)
Employment History
English Teacher

February 2014 – Present; Uiwang-si, Gyeonggi-do
Avalon English 

Job Description & Duties:

· Teach a variety of levels from beginner to near-native advanced speakers.

· Create curriculum for speaking and writing classes, including supplemental TOEFL curriculum and specialty classes for advanced students.
· Teach Avalon’s prestigious Nokjiwon program for advanced and near-native proficiency speakers, including TOEFL curriculum, creative writing, and debate.

· Coordinate with co-teachers and colleagues to ensure the student’s individual needs are met and to ensure student comprehension and progress. 

Substitute Teacher
April 2013 – February 2014; Orlando, USA
Kelly Educational Staffing

Job Description & Duties:

· Administer and maintain control of large classrooms. Maintain discipline and order in order to promote a safe a productive learning environment.

· Follow the teacher’s instructions and curriculums to the utmost accuracy.

· Responsible for the well-being and safety of elementary and middle-school children.

· Compose lesson plans in case of an extended absence. Create last-minute lesson plans for lack of teacher-made lesson plans.
Tutor

January 2012 – February 2014; Orlando, USA
ClubZ! In-Home Tutoring of Central Florida
Job Description & Duties:

· Communicate via phone and email with supervisory staff regarding tutoring assignments, the status of the students, and troubleshooting of problems arising with tutoring sessions, paperwork, and pedagogy.
· Maintain an organized portfolio for every student containing up-to-date paperwork and prepared lesson curriculum.
· Teach students on subjects of state standardized tests. Record and document their progress so as to improve their performance on the tests.
· Keep records of attendance and performance for every student.
Instructor

October 2011 – September 2012; Orlando, USA
TakeLessons

Job Description & Duties:

· Teach a variety of musical instruments and techniques to students of different levels and backgrounds.
· Manage a comprehensive online profile in order to attract students and arrange and schedule lessons.
· Communicate via phone or email with company staff on the status of students, work environment and concerns, and with general updates.
· Teach beginner to advanced concepts and techniques of music to students from a variety of backgrounds and age groups and with a variety of learning abilities.
Relevant Skills & Experience
· Classically-trained musician knowledgeable in theory, ear-training, composition, and music history.
· Experienced in teaching all ages from kindergarten through high school, with one year of full time experience teaching middle school.
· Experienced in teaching all English proficiency levels, including near-native speakers.
· Creation of extra-curriculum to supplement EFL Classes, including Speaking, Writing, and TOEFL.
· TOEFL Speaking and Writing instruction to middle-school students of intermediate to near-native English proficiency. 
· Bilingual in English and Spanish, as well as basic French. Currently learning Korean.
Education
University of Central Florida, 2011

Orlando, FL.

BA in Music; History Minor

· UCF Concert Band Percussion Section Leader – 2010 

· UCF College of Arts and Humanities Dean’s List – 2009

BridgeTEFL, (In Progress)
120-hour Online TEFL Master Diploma 






