         Joseph A. Dokus




            jdokus@alumni.flagler.edu
S.L.P. 7F, E-Police bldg,                                                                 International Phone # (001)732-637-4587

998-4, Youngtong-Dong,                                                                          Korean cell phone # 010-8699-0460
Youngtong-Gu, Suwon, Korea
OBJECTIVE

To obtain an E.S.L position
AREAS OF EFFECTIVENESS:
· Training  - Experience as a foreign language trainer

· Developed training plans, curriculum and presented lessons
· Provided program administrative support

· International Experience

· Experience in living and working in a foreign country

· Experience in international travel and cultures, visited over fifteen nations
·  Research Skills

· Ability to collect, organize,  and display complex information

· Analysis of business and political structures

· Project Management
· Conceived concept, developed plan, and coordinated all phases of a fund raising project that benefited a local nonprofit organization
· Recruited, organized and managed a team of 50+ volunteers
· Monitored and tracked progress of donations against a plan 

· Maintained detail accounting records  

· Raised over $6,000 in cash and merchandise to benefit the organization
· Excellent customer relationship skills  
· Computer Skills -  Proficient in Microsoft Word, Excel and Power Point
EDUCATION:

April 2009 
Flagler College, Saint Augustine, Florida







B.A.: Political Science







Minors:  History, Latin American Studies
EMPLOYMENT:
12/09 - present            Language Trainer, Suwon SLP, Suwon, Republic of Korea
2001-11/09
Part time and seasonal employment as a lifeguard, in the restaurant industry, and as a parking lot attendant.
AWARDS:  Eagle Scout, Boy Scouts of America

REFERENCES:

Available upon request
