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Julie Grey

Roanoke, VA 24015
1-(708) 250-7008 ● Julie.R.Grey@gmail.com

Skills
Microsoft Office (PowerPoint; Word; Excel; Outlook) Proficient and type at 50 w.p.m.

Strong organizational and time-management 

Ability to work as a team member in a multi-cultural environment
Maintains high performance standards with attention to detail
Academic Education


Masters of Science in Threat and Response Management

              


University of Chicago








June 2011


Bachelors of Art in Sociology


Southern Illinois University


       




Dec. 2008


Associates in Liberal Arts



Triton College









May 2005
Experience
Americorps VISTA   

Refugee Resettlement & Immigrant Services Office
Volunteer Coordinator

2012-2013

· On an agency-level and community-wide level, worked with the HR Director, Public Relations Director, and regional staff to identify and assess needs, and design strategies to strengthen community involvement.  Improved the volunteer management program by updating processes; surveying feedback; hosting events; revising media outreach; screening, interviewing, and orienting new volunteers.    
· Organized new programs and projects such as partnering with Family Service of Roanoke Valley, so that clients can be referred to a program that provides one-on-one assistance in filling out employment applications, hosting mock interview, and creating resumes.  
· Taught English and basic American life-skills in a classroom setting to refugees from Liberia, Nepal, Iraq, Bhutan, Iran, and Vietnam.  Courses included Health & Nutrition, English, and Fire Safety.  
ICF International/Department of Homeland Security   
Infrastructure Protection
Exercise & Training Specialist (Contractor)

2010- 2011
· As a participant for the National Level Exercise of 2011, assembled data and informed leadership regarding utility and infrastructure conditions, vulnerabilities, and damages.  
· Developed and maintained effective working relationships with a variety of stakeholders from local, state and federal government as well as non-profit organizations and private entities in order to improve public safety. 
· In a team-oriented environment, assisted in the creation of briefings, reports, and presentations in a manner that meets agency specific requirements and objectives gained from the National Response Framework (NRF), National Infrastructure Protection Plan (NIPP), and National Incident Management System (NIMS).  
Federal Emergency Management Agency
   
Public Assistance

Disaster Assistance Employee

2010

· Used federal policy to assist the Iowa state government to administer reimbursements associated with restoration and reconstruction projects. 

· Completed site visits with applicants to determine work to be completed to bring the damaged areas back to pre-disaster condition.  Completed work through proficiency in Microsoft Office software.
Gaia House-Interfaith Center   
Sustainable Programs Facilitator

2009-2010 
· Organized InterVeg Forum, a weekly group discussion regarding subjects related to environmental sustainability led by key leaders in the field. 

· Managed and organized Gaia Café, a late night study area which is free, safe, and environmentally friendly. 

· Consolidated the Gaia House Registered Student Organization (RSO) to assist in organizing and preparing the annual Vegetarian Thanksgiving fundraiser for the local food pantry.

· Procured requested funds for the Vegetarian Thanksgiving fundraiser and Gaia Cafe by following Undergraduate Student Government regulations, policies, and procedures.

· Created the Gaia House Constitution and By-Laws, used now as the standard for new organizations.


Bennett Parks and Recreation District    
Special Events Coordinator  2009 

· Budgeted for events, monitored expenses, and researched products and services.

· Established and maintained relationships with local officials and business leaders. 

· Secured safety precautions with local law enforcement and government officials for the protection of event attendees.

· Maintained conservation of resources by soliciting 70% excess of the original budgeted amount in donations for Springtime Event. 

· Directed the Harvest Festival Committee to discuss all aspects of the event.

Americorps National Civilian Community Corps
   
Corps Member & Project Outreach Liaison

2005-2006
· Worked with a 12 person team for 10 months during projects located in Sacrament, CA, Salt Lake City, Utah, St. Bernard Parish, LA, and Jackson MS.

· Served as Liaison between volunteers interested in assisting in the recovery of the Gulf Coast after hurricanes Katrina and Rita, and nationally recognized recovery organizations.  

· Tutored and guided at-risk elementary school youth in math, science, English as a second language, and art.

· Aided transition from the civilian life of disaster relief volunteers in St. Bernard Parish to the militaristic procedures and regulations of Camp Premier and Camp Hope.
Honors


American Red Cross: Certificate of Appreciation in Recognition of Service -Texas Floods    2007

Americorps *NCCC: Presidential Honor for Disaster Relief  2006
Americorps *NCCC: Presidential Volunteer Service Award 2006
International Travel
To gain experience interacting with a variety of cultures, traveled to Belgium, Netherlands, Colombia, Timor Leste, Australia, and Indonesia between 2011 and 2012.    
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