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navornaghn@gmail.com 

Experience:
Teacher – O.N.E. Language School, Suwon, South Korea, 8/2007 – Present

· Instruct  English classes to students in Kindergarten through fifth grade

· Plan, write and implement lesson plans and exams
· Classroom and field trip management 

· Create and carry out art projects for kindergarten students

· Teach intensive writing and grammar courses two days per week
· Write student assessments

Employment Counselor – Minnesota Council of Churches Refugee Services Program, Minneapolis, MN 6/2004 – 7/2007
· Generate relationships with employers
· Assist refugees and political asylees, from countries around the world, in securing employment

· Complete new hire paperwork with clients including I-9 forms, WOTC forms, and tax forms

· Teach weekly employment orientation class for new arrivals 
· Conduct job searches with clients
· Coach clients in specific skill areas and interview preparedness to ensure job success
· Compile case notes and document cash and in-kind assistance received by clients 
· Train volunteers and church sponsors working with clients enrolled in the employment program
· Locate affordable housing for clients and secure household goods

· Assist in writing renewal grants for Match Grant Early Employment Program 

· Assist with monthly financial reports 

Director of Human Resources – Thomas Kim Construction Co., St. Paul, MN 10/2003 – 5/2004

· Research best practices and develop policy manual 

· Ensure compliance with OSHA regulations and government hiring regulations
· Recruit/interview/hire new staff
· Assist with development of marketing plan
· Provide support to President and Project Management team

· Liaison between Ramsey County and company for prisoner work release program

Head Teacher – Washington English Language School, Daegu, South Korea, 5/2002 – 5/2003

· Plan and carry out daily English classes for Kindergarten through adult-aged students
· Write lesson plans and exams

· Administer placement tests for new students

· Plan and teach “English through Art” classes for kindergarten and elementary students
· Write monthly student assessments

· Recruit and train new staff and assign teaching schedules
· Originate pen pal club, matching Korean students with American pen pals

Program Assistant – Minnesota Department of Education, Roseville, MN 4/2001 – 4/2002

· Provide administrative support to directors of  AmeriCorps and Learn & Serve America programs

· Assist with event planning for events with up to 1000 attendees
· Meeting planning and taking minutes at meetings

Foreign experience

· English Teacher, Suwon, South Korea, 08/2007 – Present
· Vacation in China, July 2008
· English Teacher, Daegu, South Korea, 05/2002 – 05/2003
· Study abroad, Ben Gurion University, Beer Sheva, Israel, 12/1994 – 06/1995
· Vacation in Egypt, April 1995
· Vacation in Korea, May 2001
· Vacation in Italy, January 2001
Language ability

· Beginning French (speaking, reading)
· Intermediate Hebrew (speaking, reading, writing)
· Beginning Korean (speaking, reading, writing)
· Beginning Somali (speaking only)
Education
MN Literacy Council ELT Teacher/Tutor Certificate, Minnesota Literacy Council, St. Paul, MN 2005

M.A. in Liberal Studies, Social Justice/Human Rights concentration, Hamline University, St. Paul, MN, 2001

Certificate in Human Rights Education and Monitoring, Hamline University, St. Paul, MN, 2000

B.A. in Jewish Studies, University of Minnesota, Minneapolis, MN, 1999

