KATE STASZCZAK
Mississauga, Ontario

luckykatie@hotmail.com

___________________________________________________________________________________

EDUCATION/DEGREE


1999-2006
Honours Bachelor of Arts, University of Toronto, St. George Campus
                                                         

· Specialist: Socio-Cultural Anthropology

· Major: Environment and Society 

SKILLS

· Excellent interpersonal and communication skills in working with diverse groups (all ages, all backgrounds)

· Strong analytical, research, artistic/creative, data-management and leadership skills

· Detail-minded and results oriented individual who maintains professional standards and meets deadlines

· Adept at data entry, inventory and customer service skills

· Computer: Keyboarding (70wpm), Windows, Microsoft Office, Internet, Outlook, Adobe Acrobat
· Highly reliable, independent, organized, precise, discrete and committed; able to multi-task and work without supervision 

EMPLOYMENT

June 2008-present
ABC/Sewoon Foreign Language Institute (Gwangju, Korea)   
Teach Pre-Kindergarten, Kindergarten and Elementary students (Ages 3-13).  Presentations, monthly timetables and reports.  
May 2007- January 2008
Kindergarten Teacher, UCAN T & G 


· Kindergarten (Ages 3-7) and Elementary School Teacher (8-14) 
· Prepared and executed professional lessons in accordance with the school scheme
· Implemented and generated weekly timetables, and student portfolios

· Evaluated student work; prepared reports for parents
· Developed resources for KID’S COLLEGE (picture files, games, worksheets) 

· Assisted and trained other teachers, particularly new staff members
2007

Freelance Writer/Editor, Wanmar Consulting Inc.
· Re-wrote articles to be used as web content 

· Edited articles of various topics (fixing grammar and spelling mistakes)

2004-2005

Tanning Consultant/Assistant, Hollywood Tanning Studio
   

· Cashier; Key Holder

· Sold tanning services and products (front-line environment)

· Customer service and general salon duties (phone, housekeeping, merchandising)

2004-2005

Wholesale Gem Distributor, Treasure Traders International

    

· Client rep in the distribution of gems

· Recruited and trained business prospects; designed advertisements 

· Presented company’s marketing program to small groups of individuals 

2003-2004

Inventory Management Assistant, National Sports Centre                      

· Coordinated and authorized all merchandise entering and exiting the store

· Assisted and verified all purchasing department personnel with bulk product transfers; responsible for miscellaneous summary and transfer reports 


· Precise data entry of all incoming and outgoing product; recorded and fixed all discrepancies 

· Prepared price tags and priced merchandise; contacted customers


· General office duties (phone, merchandising, operations, clerical, housekeeping)

2000-2003

Sports Advisor, National Sports Centre





    

· Provided “G.R.E.A.T” customer service

· Trained and assisted “rookies”




· Promoted company charity initiatives

· Responsible for store/wall displays and appearance

· Prepared stylus signage; placed orders; answered phone inquiries  



1997-2000
Customer Service Rep./Cashier, Bun Man Bakery


      

· Provided customer service; cashier




· Placed orders; stocked shelves; answered phone inquiries 

· Maintained the appearance of the store, housekeeping

ACHIEVEMENTS/AWARDS/CERTIFICATES


Academic 


2006-2007
University of Toronto

· Mini-Medical School 

· Career Management E-Learning Program Certificate

2006

XVI International AIDS Conference

· Volunteer (52 hours, Toronto)

· Certificate of Appreciation for Volunteer Service


1999-994
Glenforest Secondary School

· Graduated with Honours  

· Highest Grade Award in PHE  

· History and Contemporary Studies Award for Outstanding Academic Achievement

· Certificate for Involvement in a Debate (Department of English) 

· Numerous Academic Excellence and Acknowledgement Awards 
· Volunteer: Welcome Team Member, Peer Tutor, Translator (40 hours)


Professional



Nov. 2007- Jan. 2008
Hyo Sa Rang Family Hospital

· Volunteer (twice a month, Jeonju, Korea)

Hyo Sa Rang Jeonju Hospital

· Volunteer (twice a month, Jeonju, Korea)

2004

Treasure Traders International


· Volunteer (Three weeks, Calgary, Alberta)



2000-2004
National Sports Centre

· Three time employee of the month, and 1st runner-up for the employee of the month  

· Most Valuable Person Award                                             
                                                                                          

· Part of Manager-Store Inventory Count



 



Athletic

1996-2003
Kyokushin Karate 

· 2 gold medals from Canadian Kata Championships in Kyokushin Karate  

· Kyokushin Karate Diploma of Excellence and Dedicated Effort



· Various certificates of successful ranking completion

                                         

· Participated in ‘100 Men Kumite’

· Volunteer: Teacher’s Assistant (25 hours)


1997-1999
Badminton, Tennis  
                                                       


                               

· 5th in Peel, 6th in Peel, team 2nd (Badminton), 5th in Peel (Tennis)

INTERESTS

Cultures, languages, travel, animals, abstract art, design, music, ancient history, mythology and philosophy, psychological development of children, quotes, sports and intellectual challenges 

REFERENCES


Available upon request 
