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Kailyn Clarke

Objective
To obtain a position teaching English as a second language in South Korea where I can implement and further develop my teaching skills, while exploring a new and exciting culture. 

Skills

· Very personable and outgoing

· Dedicated and efficient worker 

· Comfortable interacting with and caring for children of all ages

· Certified in CPR and First Aid (Canadian Red Cross)

· Acquired 100 hour TEFL certificate 
· Native English speaker
Education
Bachelor of Science Honours
2008-2012
University of Guelph

· Obtained a B.Sc (Hons) majoring in Human Kinetics

· Volunteer Conversation Tutor for ESL students with the Peer Helper program 

· Awarded an entrance scholarship 

· Completed a twenty page undergraduate thesis paper 

OSSD
2004-2008
Saugeen District Secondary School

· Named an Ontario Scholar for graduating with an average above 80%

· Awarded Grant Helm Scholarship for school involvement

· Completed foreign exchange to Belgium 

· Academic Representative on the Student Council

· Peer Helper

Work Experience

DAVIDsTEA
May 2010 – April 2012, November 2012 - Present
Key Holder
· Gained an extensive and thorough knowledge of over 200 different teas and accessories

· Interacted with customers in a one-on-one environment to educate them on the many benefits of tea and to facilitate a purchase

· Performed closing duties such as counting tills, making bank deposits and locking the store for the evening

· Rehired at the promoted position of key holder
Town of Saugeen Shores
May 2012 – October 2012
Parks and Recreation – Garden Crew
· A member of a team of four that cared for numerous parks and gardens throughout the municipality

· Effectively worked in both a group setting and independently

· Trusted with keys and/or lock codes to numerous municipally owned buildings

· Responsible for making the schedule for the crew

Office of Open Learning University of Guelph
May 2011 – April 2012
English Conversation Tutor

· Led tutoring sessions for ESL students in conversational English in a small group setting

· Assisted teachers in both high level grammar and writing classes with daily lessons and assignments

· Administered grammar tests in high level ESL classes

University of Guelph Alumni House
May 2010 – Aug. 2010, May 2011 – Sept. 2011
Student Caller Representative
· Acted as the first line of contact between the University and alumni

· Drew upon my extensive knowledge of the projects and other affairs of the University of Guelph to educate and inform the alumni of the growth and progress of their alma mater

· Updated official University of Guelph alumni records

· Obtained and processed credit card and cheque donations

Coffee Culture
April 2008 – Aug. 2008, April 2009 – Aug. 2009
Shift Supervisor
· Responsible for staff when managers were not present

· Resolved any problems that arose with staff and/or customers 

· Performed closing duties such as counting the tills and locking the store for the evening

· Promoted to position of key holder

Tutor
October 2007 – June 2008
French Tutor
· Tutored a French immersion student in the skills of reading and writing in a one-on-one environment

· Prepared and administered weekly spelling tests

· Assigned weekly reading assignments

References available upon request. 

