Karen S. Lawrence-Lee
San Su Hwa Apartment 109-603
Yong du ri, Gong do eup,
Anseong-si, Gyeonggi-do
South Korea
Education Bachelor of Arts Degree
Major: English
Minor: Asian Studies
Saint Mary’s University, Halifax, NS, Canada
December 2006
Certificate of Teaching English as a Second Language
Saint Mary’s University, Halifax, NS, Canada
December 2006
Certificate of Teaching English to Speakers of Other Languages
Oxford Seminars, Saint John, New Brunswick, Canada
July 2008
Employment Public Elementary School English Teacher September 2008-September 2009
Pyeongtaek Jungang Elementary School
Pyeongtaek-si, South Korea
· Preparing and documenting all lesson plans for fifth and sixth grade classes.
· Co-teaching 22 hours each week with a Korean co-teacher.
· Developing and producing an after school English Enrichment program, six additional hours per week. Solo teaching nineteen students without a Korean co-teacher.
Pyeongtaek Office of Education July and August 2009
Intensive English Training Course for Korean Elementary School Teachers
Pyeongtaek-si, South Korea
· Preparing original lesson plans for speaking and writing classes of Korean elementary school teachers in Pyeongtaek.
· Teaching and interacting with the students while representing foreign English teachers in Korea
· Evaluating and ranking the students of the program.
Private Academy English Teacher August 2007- July 2008
GLI English Academy
Jeju-so, Jeju-do, South Korea
· Preparing and developing classes.
· Preparing and assessment of monthly tests and report cards.
· Educating elementary, middle school, and adult students.
TESL Registration Assistant August 2005 – April 2006
Teaching English as a Second Language (TESL) Centre 
St. Mary’s University, Halifax, NS, Canada
· Receiving and processing applications for study and accommodation.
· Providing information regarding TESL programs of study.
· Processing tuition payments made via credit card, debit, cash, cheque, money order and telegraphic transfer.
· Preparing Letters of Acceptance, Visa Letters, Immigration Letters, as well as general clerical duties.
· Strong inter-personal skills developed through interaction with students from many nations, especially the Asian community.
Office Assistant 1999-2003, Part-Time/Casual
Avondale Kitchens and Baths 
Woodstock, NB, Canada
· Part time duties entailed preparing and mailing advertising, filing, copying, answering telephones, greeting customer. 
· Salesmanship experience in showrooms and tradeshows. 
Tourism Counsellor May – August 2003
Hartland Visitor Information Centre 
Hartland, NB, Canada
· Assisting tourists with their travel accommodations and plans.
· Creating displays, selling and packaging items for the gift shop.
· Opening and closing the centre as well as general cleaning and stocking.
Skills and Qualifications
· Windows and Mac operating environments.
· Strong knowledge of MS Office applications, WordPerfect, Adobe Photoshop, Quark Xpress, Registration Class System, Power Point.
· Languages: French (Intermediate level bilingualism), Chinese (two years of university study), and Spanish (one year of university study), Korean (Intermediate)
· Experience tutoring Japanese, Korean and Chinese ESL students.
· Korean cultural experience by being integrated into a Korean family.
Volunteer/Extra-curricular Activities 
· Canvassing for the Canadian Red Cross and the Thirty-Hour Famine.
· Organizing and participating in children’s activities such as Earth Day events, Children’s Church, and Youth Day events.
· Creating projects and presentations to educate students on landmine awareness with the Youth Action Committee.
· Staffing various banquets and events in my community with the high school volunteer committee, and my local church organization.
