KATIA BAIZEL

6525 Castlebury Drive, West Bloomfield, MI 48322 :: katiabaizel@gmail.com  :: 248.892.1939
Work Experience

Teaching Experience
· Tutored elementary school children during college.

· Babysat children ages 3 – 10 during high school, on a weekly basis.
· Instructed piano lessons  to a few students for one year.
Team One 







      
   Los Angeles, CA 
Account Executive: Lexus National - Digital-Web Development / Collateral



     7/09 – 9/09
Assistant Account Executive: Digital-Web Development

           

        

    10/08 –6/09

· Collaborate with Project Managers and Creative team in redesign production of LStudio.com

· Manage production of CGI web demos, 360 spins and Virtual Tours for MY ’10 RX launch site

· Manage production and development of RX Hybrid and IS Convertible Model Sections on Lexus.com

· Manage production and development of RX Hybrid photo shoot for Model Section update on Lexus.com

· Manage collaboration of Creative teams and Project Managers for redesign of various pages within the Lexus.com website

· Collaborate with Producer, Project Manager and Creative teams to ensure assets deliver according to timeline and within budget
Team One 







      
   Los Angeles, CA 
Assistant Account Executive: Lexus National - Collateral
           

        

                  10/07 –6/09


· Lead Account person on the following Lexus Collateral initiatives:

MY ’08 LX 570 Launch Brochure                               MY ’08 Full Line Brochure


MY ’08 RX / ES Pebble Beach Collection Flyer        MY ’09 ES Brochure
MY ’08 Hybrid Full-Line Brochure

   MY ’09 IS Convertible Pre-Launch Flyer - Launched at the L.A. Auto Show 11/08


MY ’08 SC / LSh  Pebble Beach Flyer

  MY ’09 HSh Pre-Launch Flyer – Launching at the Detroit Auto Show 1/09



· Responsible for maintaining steady production timelines and facilitating collaboration between all departments 
· Manage Collateral budget, working extremely close with the billing and production departments 
· Manage client relationships and obtain all client approvals from strategy creation to final executions
· Manage major development of brochures including photo shoots and press checks
· Manage Art Buyers, Creative teams and Production to ensure client expectations are met throughout production 

· Fulfill image and brochure requests from Saatchi & Saatchi Canada as well as various vendors 
· Oversaw Account Coordinator and their day to day responsibilities 
Team One








    Los Angeles, CA



Assistant Account Executive: Lexus Dealers Association– Western Field Office
        
           

            4/07 – 9/07
Account Coordinator: Lexus Dealers Association – Western Field Office
           

     
            5/06 – 3/07
Executive Assistant








           11/05 - 4/06
· One-on-one interaction with the Western Area Lexus Dealers and implementing their everyday Advertising needs

· Lead account person in submitting monthly creative rotations for Broadcast, Interactive and Print 
· Responsible for updating team’s weekly status reports and sending to Clients as well as international agency partners
· Coordinated market specific Lexus Dealer meetings as well as quarterly Board of Directors meetings










Meridian Entertainment Group








          Lansing, MI
                

Common Ground Music Festival - Internship 





                         1/05 to 5/05
Aware Records








East Lansing, MI

Sales Representative- Internship








         8/01 to 5/04
Education 

Michigan State University; East Lansing, MI – May, 2005

College of Communications Arts and Sciences

Bachelor of Arts; Advertising 

· Studied abroad at the American University of Rome via Michigan State University with a primary focus on international advertising and public relations

· Viewed international campaigns and advertisements at the Cannes-Lions Advertising Festival 

· Designed a campaign plans-book and created print advertisements for Pierce Cedar Creek Institute using Adobe InDesign, Photoshop and Illustrator

Skills

· Proficient in Microsoft PowerPoint, Excel and Word as well as Adobe Photoshop, Illustrator and InDesign.  
· Proficient in both MAC and PC software
· Conversational French and Armenian Language skills
