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I am a hardworking, reliable and well-organised young lady looking for an exciting new working environment to extend my skills and knowledge.

Skills and Abilities
· I have excellent organisational skills and can comfortably work to deadlines and timescales.
· I have a thorough knowledge of the English language, alongside a good eye for detail.  I excel in proof-reading and general editing and in turn I have outstanding writing abilities.

· I have good communication skills.
· I am able to maintain a personable, but professional persona.

· I have vast experience with using IT, and have had experience managing websites, internet accounts, and dealing with business transactions online, as well as designing advertisements for my employer and other customers in the music trade using a computer. 

Qualities

· I learn and pick up new skills quickly and independently.
· I get on with people of all personalities.
· I am excellent at working alone or as part of a group.

· I am positive and focused.
· I always work my hardest and to the best of my ability.

Experience
· University of Essex 

Language and Linguistics Admissions Frontrunner
As a Frontrunner my role is to liaise with prospective students to the university and to answer their questions about the faculty and university in general. I am in charge of the Facebook page where I regularly post material that I have created to encourage their continued interest in the university. I play an active role on visit days, helping to run Linguistics taster sessions whilst also alongside academic staff, assisting in the day running smoothly. I completed training in branding and Professional work skills.
· The Rabbit Newspaper (University of Essex Newspaper)

Executive Editor
My role at the newspaper is to manage a team of ambitious writers, to whom I provide support and motivation in order to produce the best newspaper possible.
I am expected to both write for and edit my assigned section, providing a professional and stylistically congruent end result. I am required to meet deadlines on a regular basis; this is alongside studying for my degree. I have a thorough understanding of grammar, syntax, morphology and all other key aspects of the English language; knowledge I have acquired from my degree. As an Editor, I am required to make executive decisions as to what the most suitable content is for the newspaper, this includes censoring appropriately. 
· University of Essex Students’ Union- March 2011- Present
Events crew
As events crew I am required to possess a good knowledge of both sound and lighting as my role is to regulate these at events within the university nightclub. My role also entails preparing the club in time to open by means of rigging the lighting, setting up the DJ equipment, decorating, sound checking and preparing any live instrument amplification. I am required to liaise with touring acts, whilst maintaining an accommodating persona in order to satisfy their needs at our venue upon arrival.
· The Oyster Reach- June 2010-September 2010

Waitressing
My role at this restaurant required me to possess a friendly and confident persona as I was facing the general public on a daily basis. Here I was able to develop my ability to deal with complaints and problems in a calm manner. I was also till trained, which in turn meant I was handling money on a daily basis.
· Eastern Entertainment Services Ltd- February 2009-2010
Shop assistant/Website management
As a shop assistant I was required to serve customers and advise them on the shop floor in regards to what musical product was best suited to them. I have a good knowledge of guitars and amplification so was able to excel in this role. I was also in charge of the shop’s website, Ebay and Amazon stores. This meant that I was required to source the most competitive deals online and to better these offers for our customers.

Qualifications
I am currently in my third and final year of studying for a degree in BA English Language and Linguistics at    the University of Essex. I expect to graduate with a First Class degree in 2013. 

I recently represented my university in the USA at the Cornell Undergraduate Linguistics Colloquium where I presented my linguistic research. Whilst at university I have completed 300 hours of volunteer work.

The Sixth Form College, Colchester 2007-2009 A levels:

· A Media
· B English Language

· C Business Studies

· C History


East Bergholt High School, 2002-2007

          I have GCSEs all A* to C including C in Maths, and an A in English. 
          I also have a Key Skills qualification at level 3 in ICT.


Hobbies and Interests

· Before and during university, I have explored my interest in travelling in order to gain

cultural knowledge and experience.

· I am a keen musician who plays in bands and puts on events locally.

· I also own a full, clean driving licence.
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