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Keniesha Jones
Seoul-Si Yongsan-gu Itaweon 1dong 92-12

NeoSong Jutek B01

148-863

(010)2499-5134 

kenieshaj@hotmail.com 
Nationality:  USA 

Degree:  B.A Early Childhood Education 

Clark Atlanta University*2001


ESL Teaching Experience
· Il Shin Institute, Elementary ESL Teacher




Spring 2013-Fall 2013
· TESSA’S English Land, Kindergarten ESL Teacher



2011-2013
· Baum Kids Schule, Head Kindergarten Teacher



2010-2011
American Teaching Experience

· Nanny Position







2007-2009
· Haygood Child Development Center, Lead Teacher



2006-2007
· Georgia Perimeter College CDC, Lead Pre-K Teacher


2004-2005
· Atlanta Day Shelter’s Child Care Complex, Manager



2001-2004


PROFESSIONAL EXPERIENCE

Center Management: 

· Responsible for daily operations for the Atlanta Day Shelter’s Child Care Complex, ensuring policy and procedure compliance as delegated by the State of Georgia.

· Developed and implemented curriculum and lesson plan format for staff and volunteers. 

· Supervised and trained new staff and volunteers.  Tracked employees’ performance and attendance. 

· Kept staff abreast of policies and procedures, as well as innovative child development techniques

· Responsible for maintaining all participant records 

· Organized special programs and workshops for children and mothers.

· Assisted parents with basic needs (i.e. clothing, monetary, food) for their children
· Maintained staff compliance of rules and regulations for Baum Kids Schule
· Responsible for maintaing teacher completion of lesson plans, portfolios, reports and activities for principal
· Provided proper classroom management and ECE techniques for ESL teachers
· Ensured positive work environment between staff and principal
· Screened and recommened potential new hires for principal
Curriculum Development:

· Developed pre-K curriculum for use at the Atlanta Day Shelter’s Child Care Complex

· Assisted in the development of pre-school curriculum for Haygood Child Development Center 

· Conducted needs assessments of center and pre-school and pre-K students to provide best curriculum for both the center and the students.   

· Provided curriculum guidance to colleagues as needed

· Trained on the following ECE curriculums:  High Scope; Bright from the Start; Creative Curriculum; Treasures; ORDA Math; ORDA WFTA; Letter Land Phonics; TESSA’S English Land; Everybody Up and Everyone Speak!.
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PROFESSIONAL EXPERIENCE CONT’D

Teacher:  Pre-Kindergarten 

· Perform clerical duties including: lesson plan development, composing daily anecdotal notes, developed daily reports on class activities for Director and Case Managers.
· Teach basic self-help skills for Kindergarten Readiness 

· Maintained student portfolios tracking individual growth and developmental  progress

· Facilitated  team planning  with other Pre-K teachers for center wide activities 
· Trained work-study and part-time college students for lab experience.

· Coordinated parent workshops and special events focusing on parent education

· Conducted teacher/parent conferences 

· Coordinated and implemented enrichment programs to supplement learning objectives
· Teach the english language to preschool and elementary school children in South Korea.


TRAINING

Safety & Injury Control -- Sept. 2002; Infectious Diseases: Recognition & Prevention -- Sept. 2002; Child Abuse: Recognition & Reporting -- Sept. 2002; Mental Health -- Nov. 2003;  Assessment & Planning -- Nov. 2003;  "You know more science than you think" -- March 2007;  "Movement is the Teacher" -- Feb. 2007;  Stress & Anger Management/Classroom Applications -- Feb. 2007, Music In The Classroom—Nov. 2010



References furnished upon request

