February 1, 2010
Mike Bureau 

131 Couriser Cres.

Ottawa, ON, Canada, K4A 4N5

1-613-325-3583

mbureau84@hotmail.com
Re: ESL Teaching Services

I am submitting my application for a position teaching ESL in Korea. I am extremely interested as I believe it will provide me with an invaluable experience, while performing in a position that I have always had a strong aspiration towards. 

Knowing exactly what the teaching profession entails by learning from my mother, I believe that my abilities to adapt and work with different personalities and traits are extremely important. I further believe that confidence and patience are two highly important personal traits which would allow me to work in this position and perform at a high level. The learning environment for students, regardless of location or subject, should be a friendly and rewarding one. I am confident that I can provide this type of positive learning environment. 

Teaching in Korea would not only provide me with significant professional experience, but it would be one I would thoroughly enjoy. As a recent university graduate, I am enthusiastic about increasing my professional skill level. I am very committed in anything I do, with a high level of motivation and desire. This undoubtedly is reflected in my positive attitude towards both my personal and professional life. I look forward to hearing from you to further discuss my qualifications and what I can provide to the ESL teaching services. I can be reached by either phone or e-mail at your convenience.

Sincerely, 

Mike Bureau

Convenient times to call:

-Monday-Friday: 5pm-10pm EST
-Saturday-Sunday: 12pm-10pm EST
-OR, set-up a time through e-mail

-Please leave Voicemail if no answer

Mike Bureau

mbureau84@hotmail.com
1-613-325-3583

Profile Summary:



My objective is to obtain a teaching position for ESL services in Korea. With a Bachelor of Arts majoring in Political Science, I have a vast knowledge and understanding of issues which effect citizens and was trained to think critically and analytically. Above all, I would be an asset to your school as I value characteristics such as dedication, commitment, responsibility, and most importantly, respect.

Qualifications and Skills:



· Security Clearance: Level II (Secret)/File# 95448926/Exp. June 12, 2017.

· Standard First Aid/CPR-C: Lifesaving Society.
· Experienced with Microsoft Office.
· Languages: English-written, comprehension, & spoken. French-written, comprehension, & spoken (intermediate).

Education:



Sep. 2004 -
BA-Honours

Nov. 2008
Major in Political Science



Brock University 



St. Catharines, ON

Work Experience:



Apr. 2009 –
Councillor’s Assistant
Present
City of Ottawa-Elected Representatives



Ottawa, ON

· Currently employed by Councillor Rainer Bloess (Innes Ward). 
· Primarily am responsible for dealing with constituent affairs as well as, dealing with various communications in the office. 
Dec. 2008 -
Councillor’s Assistant

Apr. 2009
City of Ottawa-Elected Representatives



Ottawa, ON
· Employed by Councillor Rick Chiarelli (College Ward). 
· Daily tasks included verbally dealing with constituents and addressing their concerns, as well as planning events for the Councillor to participate in and host.
Volunteer Experience:



July 2006 -
Golf Tournament Organizer
Present
Ottawa, ON

· Co-organize a charity golf tournament for Juvenile Diabetes Research Foundation.

· Requires strong organizational, interpersonal, and commitment skills in order to ensure the enjoyment of guests participating in the annual event.

Apr. 2002 -
Recreational Hockey Team Organizer

Present
Ottawa, ON

· Requires strong organizational skills to ensure the enjoyment of all participants.

Oct. 2008 -
Hockey Coach

Mar.2009
Ottawa, ON
· Acted as an assistant coach within the Cumberland Minor Hockey Association.

· Worked with the head coach to ensure the overall functions of the team were well organized and disciplined.

Sep. 2008 -
Orleans-Cumberland Community Resource Centre

April 2009
Ottawa, ON
· Volunteered with the emergency food program.

Sep. 2008 -
Campaign Volunteer

Oct. 2008
Ottawa, ON
· Assisted with the federal campaign of Marc Godbout; Liberal Party. 

· Performed duties such as walking door-to-door throughout Ottawa-Orleans, promoting the platform philosophies of the campaign.

Sep. 2007 -
Student Hockey League (SHL)

Apr. 2008
St. Catharines, ON

· Assisted a friend in operating a recreational hockey league for post-secondary students in the St. Catharines area.

Nov. 2005 -
Hockey Coach

Mar. 2007
St. Catharines, ON

· Acted as the assistant coach for a boy’s high school hockey team; Denis Morris Catholic Secondary School.

References: Available upon request.
