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DETAILED WORK HISTORY

C&T Publishing, Concord, CA



Editorial Acquisitions Manager; 

Developmental Editor

• Manage product development efforts including identifying trends in current markets and defining new markets. 

• Establish lasting relationships with authors and industry partners. 

• Coordinate new paper crafting product line launch—Create & Treasure—working directly with the marketing and production departments. 

• Develop consumable products including fast2fuse as a companion product for the Fast, Fun &Easy book series, and board books for Create & Treasure.

• Acquire titles of the quality C&T Publishing is known for with sell-through that allows the company to meet or exceed financial objectives. Plan production cycle for book titles and DVDs.. Mentor authors during writing process, including creating written materials for new authors, up to 100 projects at a time. Manage Filemaker database for product development efforts.

• Travel to approximately16 trade and consumer shows per year looking for trends and finding prospective new authors and products. Work with other departments on special projects including teachers programs, new product launches, and so on. 

• Edit books from acceptance through printing. Style photos for books and other products.

• Customer service.

Bonfit America, Inc., Marina Del Rey, CA

Vice President, Marketing
• Launched new product lines, including all advertising, award winning packaging, and other collateral materials. 

• Managed the budget and bought advertising. Prepared materials for weekly 5-minute television segments. 
Managed freelance contributors. 
Wrote and published 6 books to support the products, including all photo styling, and coordinating outside publishing and photographic services.

• Coordinated all tradeshow and consumer show booths and personnel. 

• Supervised employees

• Customer Service.

Primedia, Inc. Birmingham, AL


Editor, McCall's Quilting & McCall's Quick Quilts
• Planned all issues of bi-monthly magazine and newsstand specials. Increased the subscription base within the first year as editor. Launched quarterly McCall's Quick Quilts. Managed a 5 person editorial staff. Ensured editorial accuracy and assigned all stories. 

• Coordinated editorial efforts with other departments including production, circulation, and photography, both at the Birmingham, Alabama location and with the corporate office in Peoria, Illinois. Managed the budget for each publication.

• Attended trade and consumer shows and sales calls to many major advertisers to help the advertising department develop lasting relationships.

• Edited all issues. Photo styled for each issue including covers.

G Street Fabrics, Rockville MD

Director, Advertising and Promotions; 

Buyer,Books and Patterns;

Assistant Manager,Fabrics and Education Departments

• Published a monthly magazine for the Mail Order Department with a circulation of 2,500. Published a quarterly class schedule for the Education Department, with a circulation of 150,000. Managed the advertising budget. Edited class descriptions. Supervised employees. Interacted with customers. 

• Increased size, scope, and profitability of the Book and Pattern Department to include 2,500 titles, and many new pattern lines. Developed and implemented a tracking system for sales staff within the department to better manage buying efforts. Negotiated with major pattern companies for increased discounts. Managed the department budget. Supervised employees. Interacted with customers. Organized in-store book signings and demonstrations. Helped develop a 40-hour, mandatory Customer Service training program for entire store staff of 250.

• Coordinated all classroom set-ups for up to 70 classes per week. Supported teachers. Scheduled and supervised employees. Customer Service.
Burdett Publications , Westminster, CA

Seminar/Event Coordinator; 

Editor

• Organized hands-on quilting seminars all over the country for 25-40 people per seminar, including lodging and pairing roommates, transportation, and 24-hour sewing facilities. Supported instructors. 

• Coordinated special events at national trade shows.

• Customer Service.

• Edited books and patterns.

Yours Truly, Inc, Atlanta GA 

Assistant to Owners;

 Editor

• Reported to the owners of the company and did troubleshooting office and plant sites. Supervised product development and graphics staff. Coordinated tradeshow booths and special events. Customer Service.

• Edited books, patterns, and collateral materials.

Bear Creek Corporation (Harry & David), Medford, OR


Product Development-Soft Gifts

• Developed new products for all catalogs under the corporate umbrella, from prototypes through first production run. 

• Administered time and motion studies to set piece rates for production line.

• Analyzed costs for best possible outcome of product.

