Larissa Katrina
3031 Langridge Loop Nw
Olympia, Washington, 98502, USA
Tel.: 360-259-1078
Email: lkatrina480@gmail.com
Dear Director,
I have recently completed the Oxford Seminars' TEFOL/TESL/TEFL certification program to use as a complement to my English Literature degree for teaching English abroad. I intend to apply my education to teach students of any level who are working to begin or improve their acquisition of English. Teaching will be a challenge, but I am prepared to exercise my creativity to help my students be successful.
Effective teaching occurs when the teacher can find a way to make a connection with the student. As a camp counselor, I accepted both a teaching and a mentoring role while gaining an awareness of the students’ interests to hold their attention and respect. Using anything from favorite vacations to most beloved singers as a topic of conversation can get even the shy student to open up- something which is especially important when learning a language.
The ability to communicate is a key skill for a teacher. My experience as a first point of contact for customers has exercised my ability to quickly establish a welcoming atmosphere and respond articulately to any questions. My current job requires me to write clearly and concisely over email with clients. Through these communications, I have developed thorough editing skills and the ability to put myself in my reader's shoes to anticipate how my writing will be received. These skills translate into the ability to develop and present a lesson that will be clear to students.
Along with this brief letter introducing myself and a few of my views on teaching, I have included my resume. Thank you for taking the time to consider me as a candidate. I would be thrilled to follow up this introduction with an interview, at your convenience so we can discuss potential opportunities to join your faculty.
Thank You,
Larissa Katrina
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Tel.: 360-259-1078 / Email: lkatrina480@gmail.com
Personal
Birth 
USA / 1989
Details
Citizenship
American

English Ability
Native Speaker

Marital Status
Single - but traveling with someone

Health
Excellent
Education 
TESOL/TESL/TEFL Certification (100 Hrs. - Pending Online Component)

Oxford Seminars
Seattle, USA

February 2012

Bachelor of English Literature

Major: English Literature

Western Washington University
Bellingham, USA

September 2008 - June 2010

International Baccalaureate Diploma

Capital High School
Olympia, USA

September 2003 - June 2007
Work 
Office Assistant/Facebook Coordinator
History
Reunions Unlimited
Olympia, USA

November 2010 - Present
· Initiate communication with clients through written and spoken word
· Coordinate and present information on Facebook for all clients

Camp Counselor

Camp Fire USA
Bow, USA

August 2010
· Coordinated the daily routine of 8 campers including field trips, camp-outs
· Instructed counselors in training though a collaborative program

Food Service Worker

Sodexo
Bellingham, USA

June 2008 - June 2010
· Provided a welcoming atmosphere as the first contact for customers
· Worked independently and unsupervised in the pizza station making 30-40 pizzas per shift alone

File Clerk

Capital Medical Center
Olympia, USA

September 2008 - September 2009
· Organized daily medical records and films for the Radiology Department
· Prioritized and self-initiated the completion of the task list

Receptionist

Washington State Capitol Museum
Olympia, USA

January 2006 - January 2008
· Assisted guests as a first point of contact
· Provided information about exhibits
Additional Skills /
Languages:
French (Beginner)
Experiences 
Travel:
India, Costa Rica

Interests:
Bridge, Hiking, Gardening

Skills:
Multi-tasking, technical writing, verbal and written communication
References 
Available upon request
