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Laura-Amanda Money

Nationality: American

Age: 24

Objective                       To acquire an ESL teaching position where I can impart my knowledge in

                                       English effectively to the students. 

Education
December 2012
  The University of North Carolina at Pembroke, Pembroke, NC

  Bachelor of Arts in Sociology


  Double Minor in Criminal Justice and Terrorism Studies

Related Experience        

Jan. 2008-                       Physical Education Pupil Instructor, Smithfield, NC

May 2008

     Assistant Instructor

· Developed physical fitness activities for children
· Maintained classroom management 

· Implemented fitness testing

   

Work Experience

May 2012-
  Brothers Cleaners, Raleigh, NC

Present
  Dry Cleaning Order Assembler

· Separate clothing types according to different treatment methods

· Operate and regulate laundry equipment 
· Iron and fold laundered clothes for delivery to client

Aug. 2012-
  Parenting Wisely, Lumberton, NC
Dec. 2012
  Administrative Intern 

· Maintained general administrative management 

· Managed paper and electronic filing system

· Created a brochure for distribution 

    Aug. 2005-

     Willowrun Veterinary Hospital, Smithfield, NC

Aug 2012
  Client Relations and Kennel Assistant 

· Assisted veterinarians with daily and emergency appointments

· Administered medication to animals 

· Scheduled appointments

· Provided top-notch customer service

Awards/Activities

Honor’s list (2012, 2010), Dean’s list (2011), Member of The Applied Sociology Club, Richmond County Sherriff's Office Volunteer, Intramural tennis participant, hiking

Professional Skills
Administrative experience includes excellent communication skills and advanced knowledge in latest Microsoft Office applications; Word, PowerPoint, Excel

