Lauren Gegenheimer
2020 Golfview Drive
Atlanta, GA 30309
812-202-2823
gegenheimerl@gmail.com
Education
Western Carolina University, Cullowhee, NC                2006-2009
B.S. Degree in Communications-concentration in Public Relations
Objective
Recent college graduate seeking an entry level position where experience in program development, interpersonal relations, and project management will enhance an organizations performance and position.
Strengths
Excellent written and oral communication skills
Self-motivated, hard working
Comfortable working alone or as part of a team
Quick learner
Personable and outgoing 
Skills
Adobe InDesign
Microsoft Office Suite
Proficient with PC and Mac
Experience with multi-line switchboard 
Experience
Phi Mu Fraternity, Gamma Mu Chapter, Western Carolina University
Secretary – recorded meeting minutes, filled out paperwork for nationals, recorded attendance.
Public Relations Chair – maintained relationships with other organizations, wrote press releases to local press about the events Phi Mu had held as well as participated in.  
Philanthropy Chair – planned and executed philanthropy events ranging from daylong events to weeklong events with multiple participating organizations.
Sisterhood Development Chair – maintained unbiased perspective and dealt with problems within the organization and handled confidential situations within the chapter.  
Representative Accomplishments
· Member of Pi Gamma Mu International Honor Society in Social Sciences
· Completed High School a semester early
· Completed bachelors degree a semester early
Employment History
TRC Staffing Agency,  Atlanta, GA 07/10-Current
Administrative
· Administrative assignment with Cousins Properties-White Provision
Staffmark Staffing Agency, Las Vegas, NV 01/10 – 07/10
Administrative/Human Resources 
· Administrative assignments with Global 360
· Human Resources Administration assignment with MasterBrand Cabinets
Joe’s Crab Shack, Las Vegas, NV 3/10-7/10
Server
Mountain Youth Resources (MYR), Sylva, NC 06/09-08-09
Public Relations Intern
· Created the Spring/Summer issue of the MYR newsletter
· Worked on Hawthorn Heights fundraising
· Assisted with Stewards of Children Training
· Completed and filed necessary paperwork for events
· Answered multi-lined switchboard
· Helped in other areas of office as needed
Chappy’s Deli, Auburn, AL 06/07-06/09
Server
Good Ol’ Boys Restaurant, Auburn, AL 3/06-6/07
Hostess
Hartley Drive YMCA, High Point, NC 09/05-1/06
· Communicated with teachers while picking children up from school
· Organized children into age groups and made sure they reached the correct location
· Escorted all children to their parents’ cars on arrival
· Worked on overnight programs on weekends
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