Leah Marie Lenk    
Clarkston, Michigan
USA

Phone: 248-241-6936
E-mail: leah.lenk@gmail.com

Objective: To work with children or adults in an educational endeavor, as either their mentor, instructor or tutor. 
Education 

Via-Lingua
Barcelona, Spain

TEFL Certificate (1 month-120 hour intensive program)

November 2002

Michigan State University
East Lansing, MI U.S.A.
B.A. Anthropology - Honors College     3.87 G.P.A

1998 - 2002

Universidad Autonoma de Yucatan
Merida, Mexico
Study abroad program in collaboration with Michigan State University 

Spring of 2000

Awards Received
Honors College Graduate- Michigan State University 2002 
Magna Cumme Laude

Michigan Competitive Scholarship recipient 1998-2002
Study Abroad Scholarship recipient 2000

Work-study Student of the Year 2001
Honorable mention

Hobbies and Interests

Sports (rollerblading, biking, hiking, tennis, soccer, frisbee, and dancing) 
Linguistics and Anthropology 

Conversing in Spanish, and studying Japanese. 
Multi-cultural communication and understanding. 

Languages
English- Native

Spanish- Business

Japanese- Conversational 

Chinese – One semester at Michigan State University
Work Experience
April 2007- March2009
Ernest Expert Services – Assistant English Teacher (A.E.T.) Tochigi, Japan

A.E.T. for 7 Takanezawa city public elementary schools.
· Collaborate with Takanezawa Board of Education to prepare for all lesson plans.

· Teach basic English skills to elementary students of all ages. (grades:1 to 6)

· Responsible for the preparation and organization of all materials used in lessons. 
August 2006-April 2007
Joytalk Foreign Language School – Assistant Language Teacher (A.L.T.) Tochigi, Japan
A.L.T. for NasuKarasuyama city’s “Nanago” and “Karasuyama” Junior High Schools.  
· Collaborate with teachers to prepare Lesson Plans.
· Plan, prepare, and execute original lesson plans aimed at creating student awareness of American traditions.

· Participate in school events such as culture and sports day.
· Annual English speech contest coach and judge (Bato, Japan).
August 2006-April 2007
Joytalk Foreign Language School – Business ESL Instructor (3-14 Students per class)
Currently teaching evening ESL conversation classes at Fuji Filter in Ujiie, Japan

· Planned, prepared, and executed all lesson plans.

· Textbook: “Global Links 1: English for international Business”
· Prepared tests to evaluate students’ progress.
· Supplied supplemental exercises and activities. 
June 2004-February 2006
Keykert USA -Launch Support Technician/Liaison Wixom, MI and Hermosillo, Mexico

Keykert USA is an automotive supply company specializing in vehicle closures and mechanisms. I was initially hired as a company representative for the prototype builds at Ford Motor Company in Detroit, and later followed the build to Mexico.
· Attend and report on daily morning build issue meetings at Ford Motor Company.

· Translate (English/Spanish) among Ford Mexico Launch team, Ford Detroit Engineering, management and testing, and Keykert prototype, engineering and manufacturing.
· Rework parts in Breadboard (electrical testing). 

· Assist and report on Water, Sound, and Climate Testing.
· Create and maintain a “weekly build issues document.”  

· Take and record vehicle measurements for engineering concerns.

· Support latch trials in Atlanta, Chicago, Dearborn, and Mexico.

· Hand-deliver parts between Mexico City and Detroit. 

· Sole relocated support technician for CD3XX launch in Hermosillo, Mexico
· Entertain customers, suppliers and visiting colleagues while in Mexico.
· Hire and manage Mexican part-sorting companies.
· Give technical presentations to Ford management to build product confidence.

