MARISA TANAKA
349 East 10th Street, Apt 5F





     993 Upper Kimo Drive

New York, NY 10009







   Kula, HI 96790

marisatanaka@gmail.com







      808.281.2981
_____________________________________________________________

EDUCATION

WHEATON COLLEGE







         Norton, MA

B. A. Degree cum laude received May 2007
Major:  International Relations
Minor:  International Economics
Related coursework:  International Trade, International Finance, U.S. Foreign Policy, Media & Politics, International Political Economy, Economic Development
Trustee Scholar:  Awarded for academic excellence
UNIVERSITY OF SUSSEX




              Brighton, United Kingdom

Study Abroad, Fall 2005
KING KEKAULIKE HIGH SCHOOL





        Pukalani, HI

Diploma received June 2003

Computer Skills:  Microsoft Office, Minitab 14, Microsoft Excel, Powerpoint

Foreign Language Skills:  Oral comprehension of Japanese, Beginning French, Conversational Mandarin
WORK EXPERIENCE
QUINN EMANUEL URQUHART OLIVER & HEDGES, New York, NY
    November 2007-current
Legal Assistant


Direct assistance to a senior partner and associates in high-level administrative duties.  Managing the partner’s calendars, scheduling meetings, court appearances, distributing documents between attorneys and clients, maintaining files.  Serving as a primary contact for various clients, consultants, experts and media.
Z & H LAW FIRM, Shanghai, China




    June 2006-August 2006
Legal Assistant
Provided legal research to managing partner on American and Chinese law, economics research and wrote analyses of research to be used by the partner in briefs.  Performed basic administrative duties, helped with editing legal documents, attended criminal hearings.
WHEATON COLLEGE OFFICE OF ADMISSIONS, Norton, MA
             September 2004-May 2005
Tour Guide
Provided campus tours to prospective students, participated in question and answer panels for students and their families.  Served as a primary contact for students in the Hawaii/West Coast region.
CIRCUIT COURT (MAUI – SECOND CIRCUIT), Wailuku, HI

    June 2004-August 2004
Intern to Chief Judge
Served as a bailiff at trials and assisted in the jury selection process, attended criminal hearings and Drug Court proceedings, maintained criminal databases.
Interests:  Hula and Tahitian dancing, traveling, cycling, cooking, City Harvest volunteer at Greenmarkets, member of New York Road Runners.
