Resume                                   
MICHAEL JERABEK           
Personal Details

Residential Address:

27 O’Connors Road, Beacon Hill, Sydney, NSW 2100

Phone Number:

0422-948-825 (m); (02) 8901-0370 (h)

E-mail:


michaeljerabek@ekit.com

D.O.B.:



28/09/68

Languages spoken:

English, Czech
Qualifications

2/2009 - ?
Master of Applied Linguistics (TESOL) – MU
2008
Graduate Diploma of Ethics and Legal Studies - CSU
2004
Master of Adult Education (HRD) - UTS

2003
Myers Briggs Type Indicator (MBTI) Qualified

1999
Certificate of English Language Teaching to Adults (CELTA) 

1999


Certificate IV Workplace Training & Assessment
1995
Bachelor of Commerce (Finance) - UNSW
Work Experience
8/2008 -  ? 

EAP Teacher, CET, Sydney University
2/2008 – 8/2008
ELICOS Teacher, Maewill English College
3/2007 - 10/2007
Director of Studies, Sydney International English College

10/2005 – 09/2006
p/time Senior Education Officer - Anti-Discrimination Board of NSW & p/time ELICOS relief teaching with JANCO P/L
9/2004 – 9/2005
ELICOS Teacher in various Sydney TESOL colleges

2/2004 – 7/2004
Director of Studies, Hyde Park College of English

10/2003 – 1/2004
ESL teacher at Shanghai Institute of Foreign Trade and 




Kaien  English Training Centre – Shanghai, PRC

3/2002 – 8/2003
ELICOS & IELTS teacher and Level Coordinator, Meridian International School and Hyde Park College

7/2001 - 1/2002
Project Manager; MSF-Belgium in Vranje, Southern Serbia

10/2000 - 4/2001
Financial/HR Manager; Medicines Sans Frontieres-Belgium in Baku, Azerbaijan

9/1999 - 9/2000
ELICOS teacher and Principal Administrator of Macarthur College of English;

3/1999 - 7/1999
Teacher of Accounting and Communication skills: Martin College

10/1996 - 11/1998
Health Education Officer (Drug & Alcohol Counsellor) HSC Detoxification Unit; Royal North Shore Hospital

5/1996 - 7/1996
Lecturer of Law and Management; Maharishi Vedic University in Kam Chai Mea, Cambodia

4/1995 - 10/1995
Operations Manager of Hunger Project Australia

10/1993 - 10/1994
Editor of ‘The Sydney Tribune’ monthly


6/1991 - 6/1993
Investigator and later Project Officer, Australian Securities and Investments Commission

1/1998 - 7/1989
Investigator, Australian Federal Police



Work experience & study has made Michael  competent in the following areas:

Training & Development

· Preparing and presenting lectures and lessons in such diverse areas as TESOL (General English, IELTS, business and conversational English) law, accounting, management and communication skills; 

· Designing and facilitating experiential workshops in the areas of organisational development, interpersonal dynamics/boundary issues and professionalism & ethics;

· Curriculum preparation in the areas of organisational development and team building;

· Assessing and coaching students and clients

Organisational Development & Change Management

· Assessing organisational needs, planning and implementing organisational development initiatives – especially in the areas of team building and developing organisational cultures and values  

· Devising operating systems and standard operating procedures and otherwise introducing supportive structures & accountability to under-managed organizations.

Human Resource & Administrative Management

· Largest team directly managed: 25 in Serbia; indirectly managed: over 60 expatriates and national staff working for MSF-B in Azerbaijan.

· Responsibilities included recruitment, induction, professional development, motivating, managing, evaluating and disciplining staff; industrial relations, conducting meetings, planning, delegating, record keeping, creating contracts, reports, job descriptions, project proposals etc. & liaising with government and NGO contacts.

Computing skills: conversant in Word, PowerPoint, Excel and e-mail

Referees

1. Mr. Kevin Choi, Director – Sydney International English College. Ph: (02) 9411-2177, admin@siec.com.au 

2. Murray Burke, Manager – Anti-Discrimination Board of NSW Education Team.  E-mail: muzzawb@hotmail.com
3. Ken Dovey, Professor – University of Technology, Sydney.  Ph: (02) 9514-2000, E-mail: kend@it.uts.edu.au (academic referee)

Interests

Depth psychology, philosophy, beach volleyball, wining & dining, yoga, cinema, literature, pistol shooting, nature.

