
MICHELLE KIM (MIEUN)

5838 S. Danube St. Aurora, CO 80015

Honey0107@live.com
Phone: 1-720-870-2675

OBJECTIVE: To obtain a career as an ESL teacher in South Korea. 

EXPERIENCE 
YBM ELS Daegu Center

December 2007 - August 2008

- Taught English conversation to adults and junior high
- Instructed, evaluated and counseled students enrolled in various courses related to general conversation

- Prepared lessons and activities for various levels of classes

- Performed student evaluations on a monthly basis

- Completed requested administrative paperwork on timely manner
Park & Associates, P.C., 
Aurora, CO

Receptionist/Paralegal
June 2006 – August 2007

- Created new client files, compiled new client data and maintained database of sensitive client information  
- Worked as part of a diverse team located in three states to meet tight deadlines for client cases 

- Oversaw and prepared complicated government paperwork with 100% accuracy 

- Performed administrative duties such as filing customer profiles, financial 
management, customer communication management, and scheduling client appointments
Premier Bank

Aurora, CO

Teller

August 2001 – February 2002

- Handled cash and check transactions 

- Issued and processed Cashier’s Checks, Traveler’s Checks, and Money Orders

- Processed international and domestic money transfer, tax and loan payments
EDUCATION

University of Colorado at Denver, Denver CO

B.S., Business Administration, Management/Human Resource Management emphasis

Graduated May 2007

Awards:

Dean’s List, Fall 2004
Business School Sustaining Student Scholarship, Spring 2006


