RACHEL KYLEY B. MORENO

1066 Kos Blvd.

Mississauga, ON L5J 4L6

Tel. # (905) 822 6791 

Cell. # (416) 843 5953

Email: kyley_kikay@hotmail.com

Objective

To obtain the English Teacher position in Korea.   
Skills and Qualifications

· Excellent communication skills

· Dedicated, hardworking and well-organized individual 

· Flexible, self-starter, problem solver and team player 

· Independent and open-minded

Computer Qualifications

· Undergone seminars and short courses on JAVA, MS Visual Basic, HTML and MS Office
· Have intermediate knowledge on accounting software such as Simply Accounting
· Acquired advance training on CaseWare and IDEA Software for Auditing 

· Obtained basic knowledge on ProFile Professional Tax Software and InTRA Research Tool
· Acquired advance knowledge in Vigilant Software.

Education

University of Guelph






                                   April 2007
Bachelor Business Administration (BBA) Honours 

                  
Specialized in Accounting
Professional Experience

Plastics America – Burlington, ON

May 2007 - Present

Accountant

· Prepares weekly and monthly reports, and financial statements 
· Performs Accounts Receivable and Payable duties, and monthly bank reconciliation
· Monitors and analyzes daily bank position and inventory
· Performs major and general accounting duties such as journal entries and financial statement analysis
· Provides assistance and maintains the government accounts of the company
· Prepares and performs employees’ payroll
· Reports to the President
Volunteer Experience

Mississauga International Baptist Church – Mississauga, ON

Oct 2002 - Present

Nursery Teacher

· Prepares lessons and activities thoroughly with focus on Christian values and beliefs
· Creates and ensures close-knit relationship with children for their benefit 
· Maintains positive atmosphere in class for the children 

· Assists with the development of children's personal, social and language abilities
References
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