Michael Oh

마포구 공덕동 마포현대 아파트 4-508

michaelsoh@hanmail.net
010-6684-9925
QUALIFICATIONS

· Experienced in managing teachers and setting curriculum

· Have the ability to carry out programs under established policies and command the respect of staff. Problem solving, leadership, and communications skills are some of the qualities developed from my experience as a teacher, writer and senior teacher.
· A positive and confident personality blended with a strong work ethic.

· Open minded. Operate well in a free, unstructured environment. Bring new life to conventional methods.

· Understanding of American English and its usage.  

· Bilingual:  Korean (90%) / English (Native)
· Highly computer literate 

EMPLOYMENT HISTORY

Full Time Positions 

December 20, 2010 - present                   GLA English School

                                              Instructor

-
Teaching English as a Second Language

-
Create curriculum and school management forms

-
Manage Monthly report and quarterly exams


-
Involve with school advertisement and student recruitment

August 1 2008 – Sep. 30 2010
Pop English Academy (Jamwon, Socho)






Lead Teacher

-
Teaching English as a Second Language

-
Create curriculum and school management forms

-
Interview potential instructors

-
Managing and overseeing the computer network

-
Manage Monthly report and quarterly exams


-
Involve with school advertisement and student recruitment

July 1 2005 – July 25 2008   SBS ikids English School (Songpa)

Assistant Academic Director

-
Teaching English as a Second Language to students.

-
Responsible for school curriculum and its implementation. 

-
Managing a teaching staff of seven Instructors. 

-
Training and assisting new instructors

-
assessment and evaluation of students and instructors.

-
Managing and overseeing the computer network and updating   school’s webpage

-
Facilitating monthly workshop and weekly meeting

-
Generating needed template forms for teachers and school

01/01/1999 – 02/28/2005    Top English / Daesung School (Youido)
Senior Instructor


            






-
Teaching Elementary students to High School students.

-
Created teaching materials as needed 

-
Managed a teaching staff of eight and 70+ students.

-
Performed interviews of instructors and students.

-
Reported evaluation of instructors

-
Taught TEPS, TOEIC, Conversation, Listening and R/C

01/01/1996 – 10/31/1998

· Hamni Language Institute (Youido)
· AFKN II Instructor, 1996-1997

· Prepared all materials, managed 50+ students, basic office duties, assisting other instructors

Part-time  

Shinsagae Department store  02/01/2012 ~ present

KSDA Securties (Youido)  03/02/2005 ~ 12/30/2006

HP Korea (Youido)  12/02/01 ~ 04/20/04
KT (Omokko branch)  3/10/04 – 08/01/04

LG MMA (Youido)   08/00/02 – 01/31/03
***Supervised and edited several English grammar and conversation book under KEYS publishing Company.

***Numerous private classes

EDUCATION
Ventura College Ventura, California

A.A., Associate Arts   1990

Pepperdine University, Malibu, California

B.A. Business Management, Minor: Psychology, 199
I'm a very versatile and creative person, I have a positive work ethic, commitment to high standards, an ability to work unsupervised and I perform all duties with a focus on detail, initiative and responsibility. I have a very friendly, outgoing nature, enjoy working with people on all levels, eagerly embrace challenges and changes, enthusiastically participate in achieving team goals, and at the same time strive to exceed expectations. I have 14 years of experience in teaching students of all ages from kindergarten up to adult. I have also co-authored and proofread several English educational materials.
With this in mind, I think I would make an excellent addition to your staff as I enjoy sharing my language and culture, and am capable of achieving any task I set myself, to a very high standard. 
I would appreciate the opportunity to meet with you in person to discuss my qualifications and your company’s needs.   
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