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Qualifications Summary
Goal-oriented, teaching professional with superior communication skills.  Advanced ability to easily build rapport with others.  Experienced in fostering client relations and project management.  Proven problem-solving and leadership abilities.  Able to thrive in a fast-paced, challenging environment.  Culturally-sensitive and able to easily adapt to diverse social and academic climates.
Professional Experience

Sports Health Instructor/Personal Trainer, PFTA School, Houston, Texas 
February 2008 - Present

· Instructed lessons in health, fitness, and exercise technique

· Developed personalized training programs for clients
· Created and lead fitness classes for both children and adults
Language Instructor, L Bridge Foreign Language School, Seoul, Korea


2006 - 2007



· Taught English using TOEFL certified materials to over 150 primary school students

· Implemented creative learning techniques to accommodate different learning styles

· Exceeded departmental enrollment objectives for each academic semester

· Edited academic textbooks to ensure accurate content

Assistant Property Manager, Hill Partners Management Co., Austin, Texas

2004 - 2006
· Assisted in managing over 2 million square feet of commercial real estate 

· Maintained high occupancy rates by establishing positive relationships with tenants, owners, 
management professionals and contractors
· Resolved tenant-related issues regarding rental payments, evictions, and lease compliance 

Accounts Payable Administrator, Active Power Inc., Austin, Texas


2002 - 2004  


· Handled all customer inquiries, researched problems and developed solutions as necessary

· Verified accuracy of purchase orders and invoices 

· Processed accounts payable invoices to meet payment schedule

Education
University of Texas at Austin

Bachelor of Arts, Psychology, May 2002
PFTA School, Houston, Texas

Certified Personal Trainer, January 2008
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