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Maria C. Lee

Foreign Language and Culture Teacher

Highly motivated and experienced foreign language and culture teacher with expert proficiency in managing the strategy and direction of English foreign language instruction that includes expression, public speaking, and other cultural topics. Comprehensive understanding of the skills needed to provide a productive learning environment that empowers students with the ability to apply academic success to practical use. Regarded for the ability to leverage resources and emerging trends in ESL education to enhance the classroom learning experience.
Education

UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN

Bachelor of Arts Degree in English Literature

Technical Proficiencies

Microsoft Word, Microsoft Excel, Microsoft PowerPoint

Community Activity and Volunteerism

KKOTDONGNAE SCHOOL 꽃동네 통동학교
(for students with physical and mental disabilities)

Tong Dong, South Korea

Volunteer

Professional Experience

One by One Academy, Apgu-jeong Dong, Seoul, South Korea
(2012- 2013)

Teacher

· Fulfilled a critical role in creating specialized lesson plans based on each individual student’s capabilities regarding reading level, writing proficiency, and speaking abilities.
· Ensured an educational and calm classroom atmosphere for students in kindergarten through high school in multiple subjects. (i.e. phonics, reading, writing, listening, speaking, math, and science)
· Created speech materials and trained students participating in district speech contests, resulting in multiple first-place wins.
YBM ECC, Yeonhui Dong, Seoul, South Korea
(2011- 2012)

Instructor/Kindergarten Teacher 
· Fulfilled a critical role designing and administering innovative curricula and lesson plans designed to educate students in 2nd grade through high school in the areas of essay writing, reading, grammar, and phonics.

· Instrumental in ensuring that each student acquires a broad and deep understanding of the subject matter, through rigorous and challenging classroom activities, daily quizzes, and monthly exams.

· Leveraged superior subject matter expertise and organizational skill to prepare middle and high school students for the IBT TOEFL exam, which is used worldwide as a measurement of English language proficiency.
· Prepared and trained students of elementary to high school levels for Speaking Contests and Kindergarten students for the UCC Contest. 
· Cared for the well-being of Kindergarteners in preparation for their elementary education, improving speaking and listening skills and developing writing skills. 
· Tended to the curriculum of the Ivy Kids program assisting in the creation of phonics, grammar, and reading courses.

THOMAS PAINE ELEMENTARY SCHOOL, Urbana, Illinois
(2007-2008)

Teacher’s Assistant

· Fulfilled a critical role providing support to students at the 4th grade level, completing a variety of responsibilities that included tutoring, help with computer-based applications, and general academic guidance.

· Instrumental in facilitating an environment where students achieve improvement in reading and writing ability.

· Engaged in daily consultation with homeroom teacher to review classroom atmosphere and individual student progress.
CD PEACOCK, Northbrook, Illinois
(2009-2010)

Operational Support / Assistant Buyer

· Tasked with a variety of responsibilities related to the selection, cataloging, and shipment of inventory for this renowned purveyor of fine jewelry, giftware, and timepieces.

· Gained invaluable exposure and expertise while training with representatives from leading industry designers.

· Represented the company at trade shows to research and discover exciting new products for inclusion in the store’s offerings.
KIM AND CHANG INTERNATIONAL LAW FIRM, Seoul, South Korea
(2007)

Law Clerk

· Administered a variety of documentation and translation duties for this international law firm.

· Reviewed and revised electronic and written correspondence on behalf of the firm’s partners.
