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Mark Leybourn 
Mobile: (+44)7734246397
Email: mark.leybourn@hotmail.co.uk
PERSONAL STATEMENT:
I am a TEFL qualified English teacher and I have teaching experience including teaching students with learning difficulties to highly competent learners. I have excellent organisational and interpersonal skills, I am also creative and passionate about making classes enjoyable for my students and making sure to achieve high standards. I am outgoing and friendly and can work very well with children and young adults. I am punctual, responsible and committed to my work. I have travelling experience to Asian countries and I embrace Asian cultures.
KEY SKILLS AND EXPERIENCES:
· Excellent teaching and training experience developed by guiding, listening and reviewing a different blend of learning level students whilst gaining nationally recognised qualifications in retail laws and processes
· A brilliant team leader with plenty of self-motivation and able to communicate clearly with a variety of people at all levels and very responsible and committed to the needs of students    
· Excellent interpersonal and communication skills developed from dealing frequently with customers, subordinate, colleagues and students
· Experience in managing teams, organizing tasks to tight deadlines,  managing all aspects of    
· my department to achieve high standards, organizing and managing students and classes
· Adaptable and a fast learner as shown by successfully working in several companies
· Knowledgeable of relevant subjects and capable of making lessons fun and easy to learn for students
· Strong numerical skills and flexible approach to problem solving developed from NVQ studies, work experience as a team leader
· Computer literate in Windows Systems & Microsoft Office
· Willing to take on responsibility at any stage of  my career
· At home in a fast-moving, pressurised environment
· Comfortable with information technology
EDUCATION:
May 2013                       TEFL Level 2
Sept 2001 – April 2002 
NVQ Level 1 & 2 in Craft Baking
Sep 1999 – May 2000    NVQ Level D32/33 in Retail
Sept 1990 – Mar 1991
Greenhill College: City & Guilds Level 1 in Mathematics

Sept 1985- May 1989    Rooks Heath: GCSE Mathematics, English, Home Economics
EXPERIENCE:
Dec 1997 – Present
Sainsbury’s Plc.
Bakery Team Leader

           
· 1997 until 1999 assisting the Department Manager  within the Fresh Foods & Produce department to help motivate and run a successful department
· 1999 moved to bakery department  to further myself as a Team Leader and  running a  successful Bakery department, managing and organizing a team
· Teaching and training new colleagues 

Aug 1991 -  Dec 1997         Kwik Save Plc.

Staff Member
· A successful team player helping to deliver great shopping experience for the customers and assisting the manager in managing the store
· Responsible for the store layout and merchandising
· Controlling checkouts and managing cash office
· Taking in deliveries and organizing stock
Dec 1990 – June 1991          McDonalds

Staff Member  

· Working closely with senior management to motivate the team and keep raising standards

· Teaching and training new colleagues 

· Organizing various events for colleagues as part of team building exercises
· Work well independently or as a team player to deliver success

· Delivering fantastic customer service for all customers at all times

· Taking in deliveries and controlling stock
· Carrying out tasks to comply with legal compliance
· Following all aspects of food safety

LANGUAGE SKILLS:

Fluent: English
HOBBIES & ACTIVITIES:

Working out in the gym, playing football, fishing, cooking, sampling new and exciting cuisines, attending various exhibitions, travelling, reading, socializing with friends & family, listening to music, watching movies

CV

Dear Sir/Madam,

 I would like to apply for a position as an  English Teacher at your school. It would be my aim to work as an English Teacher because of  it’s commitment to provide excellent education opportunities to the younger  generation. Along with my communication and interpersonal skills, I have the ability to become a key member of your faculty.

 I have a TEFL qualification allowing me to excel  in teaching to the maximum of my abilities. Moreover, I was born and educated in London, England. I am a native speaker and  I  have excellent verbal, listening and written communication skills in English. Above all, I possess very good organizational and teaching skills, and I am enthusiastic and committed  towards my work and responsibilities. I am able to make the lessons interesting and easy to learn for all type of students.
 I also have teaching and training experience while working towards my National Vocational Qualification award in retail. My enclosed resume gives more details about my qualifications and skills which suitably match your requirements.  I am also computer and mathematics literate.
As a passionate English Teacher, please contact/email me at your convenience with the intention of discussing my skills and opportunities in greater detail.

 I look forward to hearing from you in the near future.
Thank you 

Regards

Mark Leybourn

Address: 9 Ivy Close

              South Harrow

              London 

              United Kingdom

              HA2 8RX

Email address: mark.leybourn@hotmail.co.uk
Mobile number: (+44)7734246397
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