Matthew Christopher Sheedy 

msheed1@gmail.com      11 Alpine lane hicksville, ny, usa 11801      cell: (001) (303) 519-7369 



English language Instructor
Resourceful and experienced university student determined to help students improve conversational and written English. My experience and skills include tutoring dozens of students, creating a systematic plan of instruction using media and guides, the ability to adapt to foreign locations and methods, and desire to help students improve overall skills by recognizing each student’s strengths and weaknesses and adapting lesson plan to fit his or her strong sets.

I am able to advise students on to set future career paths and goals, supervise independent and group projects or hands-on training, work one-on-one with students to go over instructions, developing curriculum and outlines for courses, administer tests and other evaluations, supervise assistants, lend consultation to government officials or corporations in various subjects, and work with others on committees over details of budgeting and course requirements. 
Lesson Plan: 1) discussion of differences in cultures and relation to language, 2) introducing common “slang” vocabulary and beginning business vocabulary, 3) assigned students work from English textbook by requiring ten questions to be copied and answering in English only each week, 4) introduction into new business vocabulary with discussion of American global companies and movies, 5) administered twenty-question quiz relating to vocabulary and questions from textbook, 6) integrated selections from personal business courses into lessons and required students to pronounce new vocabulary twenty-times, 7) Required a short essay of two paragraphs to be completed and introduced “slang” vocabulary and grammatical sentence examples, 8) Required students to have ten questions from textbook reviewed by three peers and change language settings on computers to English-only
AREAS OF EXPERTISE
Asian, American, and European Cultures / International Corporations / Business Vocabulary / 
Study Abroad / Commercial Aviation Industry / American and Global Sport / 
Japanese, European, and American Politics / 18th, 19th, and 20th Century World History


Work Experience 
	Hofstra University

03 / 2010 – 

Present
Independent
09 / 2009 – 
01 / 2010
	Language Tutor

· Taught fundamentals of Japanese and English Language using oral conversations, elementary textbooks and software, administering weekly quizzes, and vocabulary pronunciation
Language Tutor
· Tutored English to ten different students from China, South Korea, and Japan in weekly sessions through systematic use of oral conversation /  pronunciation, evaluating written essays, sets of cultural and business vocabulary
	Hempstead, NY, USA

Amsterdam, Netherlands


· Self-taught Beginning Japanese prior to taking more advanced courses through various textbooks and interactions with native Japanese speakers



Education 

	Hofstra University 

Graduation – 

05 / 2011 
	Bachelors of Business Administration

· Overall GPA: 3.23

· International Business Major GPA: 3.4

· Courses: Japanese Politics, Advanced Japanese, International Economics, Asian Economic Development 
	Hempstead, NY, USA 

	Universiteit van Amsterdam 

08/2009 - 02/2010 
	Bachelors of Business and Economics
· Courses: Rules, Regulations, and Regulatory Impact Assessment, Organizational Psychology, and 19th Century European Art History 
	Amsterdam, Netherlands 




ACHIEVEMENTS AND SKILLS
· Awarded scholarship to Universiteit van Amsterdam by Hofstra University, 2009 - 2010 

· Academic Clubs: International Business Association, Speech and Debate, Korean Culture Club, Students for Better University Dinning, Relay for Life, Ox-Fam
· Elected Vice-President, 2008-2009 and Secretary, 2010 – Present of International Business Association (IBA)
· Dean's List at Hofstra University for Fall 2007 and Spring 2009 

· Computer Skills: Window’s Vista, XP, Office, Excel, and Power Point programs 

· Languages: Japanese and currently learning Chinese Mandarin and Korean 


Teaching Capabilities
· Ability to advise students on to set future career paths and goals in business or foreign work
· Supervise independent and group projects, laboratory work, or hands-on training
· Work one-on-one with students to go over course instructions and tutoring
· Developing curriculum and outlines for courses 
· Administer final exams / tests, weekly quizzes and other evaluations
· Supervise Teaching Assistants assigned to me or department
· Lend consultation to government officials or corporations in subjects of expertise
· Ability to work with others on committees pertaining to details of budgeting and course requirements
