Matthew G. Martin

m.g.martin222@gmail.com

641-7 Deungchon-dong • Seoul, Korea • (808) 987-2198

EDUCATION:      San Francisco State University



  San Francisco, CA


                  Bachelor of Arts Degree, 2010

                               English Major with a concentration in Creative Writing.
OBJECTIVE:
     Obtain a position as a team-player in a collaborative, detail 



     oriented environment, where I can maximize my marketing
                               & international education experience to facilitate growth in students. 

EXPERIENCE:    English Learning Bay




            Seoul, Korea 



    Foreign Language Teacher (September 2013 - Present) 



    • Teach the reading, speaking, and writing of English as a foreign 

                                 language to Korean kindergarten students. 


    • Plan and develop a English as a foreign language curriculum

                  for elementary and middle school students.
    • Teach reading, speaking, and humanities to elementary school

      students. 
    Common Ground 





         Brooklyn, NY 


    Case Manager (July 2012 – June 2013) 



    • Conducted an assessment of incoming clients who are brought 



       in by referring outreach workers.



    • Met regularly with clients to assess needs, encourage 


      harm reduction, and develop service plans. 

                            • Prepared all documentation for housing applications; assist 


      and counsel clients in the process of obtaining permanent housing. 



    • Maintained record keeping in compliance with agency standards 


      as well as those of city and state agencies.



    

     Allurez Jewelers




                  Little Neck, NY
     Copy Writer/Marketing (June 2011 – May 2012)


     • Wrote S.E.O. copy for a variety of fine jewelry products.


     • Was responsible for maintaining the company website; duties


        included the uploading product images, uploading and editing


        product copy, and maintaining aesthetic consistency. 
                               • Wrote and placed advertising copy in various online jewelry 

                                  magazines.
     Ink. Publishing 





San Francisco, CA

     Managing Editor/Publicist (February 2010 – May 2011)


     • Proofread & co-designed author manuscripts.


     • Was responsible for publicity, including: writing press releases,


        utilizing social media to increase brand interest, organizing author

                                  interviews & acquiring book reviews, planning tours.
SKILLS:
     • Working knowledge of HTML code, InDesign 



     • Fluency in Microsoft Office, S.E.O., and Social Media.

ACTIVITIES:        • Taught Public Speaking/Performance Workshops for Red Cross S.F.


     • Author of One For None, a book of poetry.

