CURRICULUM VITAE




GENERAL INFORMATION


NAME: 


Megan A. Magaldino
AGE:



28 years old
STATUS:
 

Single
NATIONALITY:

United States of America
PASSPORT NUMBER:
103698332
CURRENT


6808 SW Capitol Hwy #6
ADDRESS:


Portland, Oregon 97219




USA





TELEPHONE:

+001 503 308 3595
EMAIL: 


meganmagaldino@yahoo.com 



EDUCATION


PRIMARY:


E.C. Myer Elementary Scool







September 1986-June 1992

SECONDARY:

J. Watson Bailey Middle School






September 1992-June 1995





Kingston High School





September 1995-June 1999

UNIVERSITY:

University at Albany





Bachelor of Arts, Linguistics





September 1999-May 2003
Instituto Internacional

Madrid, Spain





September 2001-December 2001

OTHER:


Minerva Spanish School and Cultural Center





Quetzaltenango, Guatemala





October 2006-April 2007
RELATED EXPERIENCE


	Jan 2009-Feb 2009
	
	Granada, Nicaragua

	Quinta los Chavalos
Volunteer Teacher of English as a Foreign Language

· Instructed English classes for students ages 5-16
· Designed lessons for students with beginner English skills
· Assisted students with English pronunciation and sentence structure


	Jun 2007-Jun 2008
	
	Daegu, South Korea

	EFL Institute

Teacher of English as a Foreign Language

· Instructed English classes for students ages 5-13
· Designed lessons for students of beginner through advanced levels of English
· Established a student-centered learning atmosphere using interactive lesson plans 
· Maintained running records and an authentic assessment of student achievement

	Jan 2007-Apr 2007
	
	Quetzaltenango, Guatemala

	La Escuela Democracia
Volunteer Teacher of English as a Foreign Language

· Instructed English classes for students ages 5-11
· Designed lessons for students of beginner through advanced levels of English
· Planned daily activities and future projects in conjunction with Guatemalan teachers 


	Jun 2004-Aug 2006
	
	Lake Katrine, New York

	Fit Lady
Volunteer Children´s Fitness Project Coordinator 

· Coordinated physical education programs and group activities for children ages 3-10
· Provided child care with a focus on athletics and the importance of maintaining a healthy lifestyle
· Designed fitness routines and work-out schedules


	Jan 2004-Jun 2004
	
	Madrid, Spain

	Vaughan Systems 

Teacher of English as a Foreign Language

· Instructed classes for university students as well as students of English for Specific Purposes (ESP)
· Developed lesson plans to incorporate diverse activities and materials to engage and motivate students
· Recorded student progress, maintained records, and issued monthly reports to students and administrators
· Provided a stimulating learning environment that encouraged students to embrace and strengthen their communication skills


	Jan 2003-May 2003  
	
	Lake Katrine, New York

	YMCA Capital District Youth Basketball League

Assistant Director

	· Worked closely with children ages 3-13 and provided guidance as a mentor
· Designed fitness routines and work-out schedules, and instructed the basic principles of the sport

	Sept 2001-Dec 2001
	
	Madrid, Spain

	Instituto Internacional

Intercambio Coordinator
· Directed conversation classes open to students at the Instituto Internacional and native Spanish speakers interested in increasing their verbal communication skills
· Recorded classroom activities, presented lesson plans and kept running records of student activities for university director 


	Sept 2000-May 2003
	
	Albany, New York

	University at Albany,

Office of International Education

Language Partner
· Met with international students for language exchange on a weekly basis
· Assisted students with verbal and written communication skills, and provided a cross-cultural experience




PROFESSIONAL EXPERIENCE


	Jun 2004-Aug 2006
	
	New York, New York

	Group Health Incorporated 

Compliance Coordinator

· Ensured protection and security of personally identifiable health information according to NYS public health laws and the Federal Health Insurance Portability and Accountability Act (HIPAA, 1994)
· Researched and responded to all HIPAA and compliance related issues
· Reviewed business areas to ensure compliance with state and federal regulations
· Investigated various business departments and issued reports to senior management regarding the area’s compliance levels


	Jul 2003-Jan 2004
	
	Albany, New York

	New York State Office of the Attorney General, 

Medicaid Fraud Unit
Administrative Assistant

· Executed administrative tasks including reception, filing, xeroxing, and sending and receiving mail
· Entered and maintained database for all cases concerning possible Medicaid fraud
· Contributed to the successful completion of all assignments on time and within budget


	May 2003-Jun 2003
	
	Albany, New York

	New York State Legislature
Legislative Aide

· Organized and prepared legislation for introduction and/or sponsorship on the Session floor
· Recorded constituent concerns/complains, investigated issues, forwarded the matter to the appropriate department or governmental authority, and drafted response letters
· Maintained and filed records of all legislative activity and performed standard administrative tasks


ADDITIONAL VOLUNTEER PROJECTS


	Jan 2003-May 2003
	
	Albany, New York

	New York State Legislature Internship Program

Intern
· Assigned research tasks and executed administrative responsibilities for NYS Assemblyman Philip Ramos
· Contributed to the successful completion of all assignments on time and within budget 
· Received direct knowledge of the legislative process through a well-structured practical learning experience


	Jan 2003-May 2003
	
	Albany, New York

	University at Albany, 
Latin America Studies Department

Assistant Grant Writer/Fundraiser
· Produced grant proposals in Spanish and English in lieu of an academic conference entitled “Democracy in Latin America: 30 Years After Chile’s 9/11”
· Contacted local businesses, requested donations, and made preparation for the upcoming event




SKILLS


· Bilingual – Spanish/English

· Advanced level of fluency in spoken Italian

· Intermediate level of fluency in written and spoken French 

· Advanced Level Certification in Microsoft Word, Excel, and Outlook 

· Intermediate Level Certification in Microsoft Access and Power Point

· Type: 65 words/minute



