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Personal Details

Name:
Melissa Ballantyne

Gender:
Female

Age:
25

Date of Birth:
30 October 1984

Address:
555 Wondang Dong


Incheon


Seo-gu


South Korea


404 320

Cell Number:
010 5808 3863

Home Number:
032 560 3507

Nationality:
South African

RSA I.D.  Number:
841030 0062 083

ARC number:
841030-6140396

Marital Status:
Single

Home Language:
English

Other Languages:
Afrikaans (Average speaking and reading ability)

Health:
Excellent

Drivers Licence:
Motor vehicle (B) South African


Motorcycle (A) South African

Education

Tertiary:

BSc. specialising in Environmental, Geographical Science and Ocean, Atmosphere Science (Oceanography) at University of Cape Town (UCT) (2003-2005).

Interests/Achievements

· Completed ESRI ArcView 3.x training course (2005) 

· Played hockey for UCT (2003 season)

· Member of Mountain and Ski Club (MSC) (2004)

National Certificate in Health and Fitness at Exercise Teachers Academy (ETA) (2008).

Achievements

· Awarded ETA Achievement Award

· Obtained Aerobics Instructing level 1 Certificate

· Obtained and completed First Aid level 1 Certificate

TEFL Certificate (Teaching English as a Foreign Language) at The Knowledge Workshop (May 2009).

· Completed 50 hours theory at the Knowledge

· Completed 50 hours practical at Kamvalethu High School in Langa, Cape Town   

School:

Matriculated at Pinelands High School with Cape Senior Certificate Matric Exemption (2002)

Interests/Achievements:

· Awarded Principal’s Award 2002

· Awarded Full Colours 2002 for Service to Drama

· Was a Custodian 2002

· Captained 2nd girls hockey team 2002

· Played indoor hockey, squash and tennis 

Employment

August 2009 - Present

Currently employed at GEC (Global Education Centre) Incheon, South Korea as an English teacher.

Key duties and responsibilities:

· Teaching English to kindergarten, elementary and adult students.

· Working together with my co-teacher.

· I teach independently in the classroom.  My co-teacher is not in the class with me. 

· Attending teachers training or assisting with after school activities run by Woonjin. 

January 2009 - May 2009 :

Waitressed at Mel’s Village Kitchen in Rondebosch (South Africa)

January 2008  - December 2008 :

Studied full time at ETA.   See education above.

October 2006 - December 2007

General Assistant in Hotel and Tourism Industry 

Worked at The George Hotel (3 star) in Dorchester-on-Thames, near Oxford, England

Key duties and responsibilities:

· Receptionist (checking people in/out, doing daily reception duties).

· Bartender and waitress.

· Regularly assisted with management of hotel.

· Carried out functions of hotel manager when managers were not on the premises.

· Assisted in the kitchen and with housekeeping when necessary.

February 2006-August 2006

Junior Environmental Manager/Site Officer

Consulted and was contracted out as an Environmental Manager and Site officer for Planning in Balance (NETScc); Environmental Management and Consulting, specialising in the construction and development industry with focus on implementing Environmental Management Programmes (EMP’s).


Key duties and responsibilities:

· Doing site inspections to ensure standards of the EMP’s were adhered to

· Enforcement of the EMP’S

· Issuing of fines in accordance with the required legislation if EMP’S not adhered to.

· Communicating issues and findings of site inspections to management

· Drafting monthly Environmental Reports

Previous Casual Employment While Studying

· Transcribed and read exam papers for injured or dyslexic students (June 2009) 

· Worked at a sports shop as an assistant and cashier at Western Province Cricket Club (WPCC) (May 2008-August 2008).

· Worked in a bookshop as an assistant and cashier (January 2006-February 2006).

· Waitressed part time at the Rondebosch Golf Club in Cape Town (February 2004-December 2005).

· Worked at a clothing shop as an assistant and cashier (December 2003-February 2004).

· Volunteered at a Coffee Shop.  Duties included cashier, preparing food and waitressing (2000-2002).

Other Interests

Sport and fitness:  hiking, running, cycling, hockey, squash,

Travelling and camping

References

Julie (foreign teacher manager at GEC, South Korea)

Tel:  032 560 1009

Address: 555 Wondang Dong


Incheon


Seo-gu


South Korea


404-320

Mark. Noffke (NETS cc)

PO Box 719
Noordhoek

7985
Cape Town
South Africa

Tel: 021 785 6871

Fax: + 27 088 021 785 6871

E-mail:  pibalance@envirosolutions.co.za or wetlands@envirosolutions.co.za
Website: www.planninginbalance.co.za
