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OBJECTIVE

To obtain a position as an ESL teacher in South Korea.

SKILLS

Teaching and Administration

· Prepared lesson plans, class materials, and written tests for ESL classes.

· Coordinated classes with an international workforce.

· Taught ESL to classes of children ages five to fifteen.

· Conducted telephone teaching with ESL students.
· Provided written evaluation of individual student performance.
· Conducted interviews of incoming ESL teaching candidates.

WORK EXPERIENCE

ESL TEACHER
	Cornerstone Academic College, Youth Summer Camp; Toronto, Ontario
	June 2009 – July 2009

	GnB English School; Yongin, South Korea
	May 2008 – Dec. 2008



	BR English Junior; Seoul, South Korea
	Sept. 2006 – Sept. 2007



	Dobong SLP; Seoul, South Korea
	May 2005 – May 2006



	YBM-ECC; Seoul, South Korea
	· Dec. 2002 – Dec. 2003




OTHER WORK EXPERIENCE
Customer Service Representative

June 2004 – March 2005

Halifax Regional Municipality, Halifax, NS

· Provided information on a large range of municipal services.

· Liaised with municipal departments to ensure customer satisfaction.

· Responded to grievances regarding municipal services.

OTHER WORK EXPERIENCE (Continued)

Temporary Administrative and Clerical Assistant

March 2004 – June 2004

Spherion Employment Agency, Halifax NS

· Provided general administrative and clerical support to a variety of clients.

· Received and processed incoming telephone calls and emails.

· Performed data entry for a large accounts payable department.

Temporary Administrative and Clerical Assistant

March 2001 – July 2001

Adecco Employment Services, Halifax, NS

· Handled incoming phone calls and basic reception duties in small offices.

· Provided basic filing and mailing services.

Clerical and Administrative Assistant

May 1997 – August 1997 / May 1998 – August 1998

Veteran’s Affairs Canada Human Resources Department, Charlottetown, PE

· Assisted in the creation of a job classification framework for all of VAC.
· Provided general filing, photocopying, and faxing services.
· Took notes in meetings and drafted inter-departmental emails.

EDUCATION

· Introduction to 16mm Filmmaking (10 weeks)

· 2004-2005; Atlantic Film Cooperative – Halifax, Nova Scotia

· Applied Communication Arts Certificate

· 2001 – 2002; Nova Scotia Community College - Middleton, Nova Scotia

· Bachelor of Business Administration Degree, Concentration in Marketing

· 1996 – 2000; University of New Brunswick – Fredericton, New Brunswick

REFERENCES
Available on request.
