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Nicolette Dovey CV


CURRICULUM VITAE 

Full Name: 
Nicolette Dovey
Date of Birth:
1979 – 02 – 12

Academic Qualification:
Bachelor of Commerce – Business Management (Marketing) 
Teaching Qualification: 
Post Graduate Certificate in Education (FET and Senior Phase Business Studies and Life Orientation).  

Date Awarded: 
July 2009
Awarding Institute: 
University of South Africa, Pretoria, South Africa

Subject areas (qualification):
Business Studies and Life Orientation (Psychology/PE/Citizenship)
Subject areas (experience):
Secondary: 
Economics (Grade 10 – 12), Arts and Culture (Grade 8), 


Primary  
(Grade 5, 6 & 7): English Home Language, Life Orientation, Arts and Culture, Social Science, Technology, Arts and Culture, Economic and Management Science

Adults:        Computer Skills (ICDL), Sales and Marketing

TEACHING HISTORY
Sinsa Middle School, Apgujeong, Seoul, South Korea  (01 March 09 – 28 February 2010)
· Teacher of English as an additional language 
· Teaching English to Korean middle school students. (Conversational and written)
Panorama Combined School, Newcastle, South Africa  (23 September 08 to 8 December 08)
Panorama is a Large Public Combined School for Grade R to Grade 12 students.  The school is culturally made up of African learners whose home language is Zulu.  English is the language of instruction and learning. This meant that all the learners were ESL speakers who had to learn their subject in their second language.  Teachers had to adapt to this.
· Teacher of Economics Grade 10 – 12 (ages 16 – 18) Temporary Teacher
(The previous teacher had been absent for about 6 months due to political strikes. This subsequently led to a huge backlog in both the students’ and teacher’s teaching and admin work which called for crisis management on my part)

Responsibilities included:

· Being in sole charge of the class; cleaning and sorting through piles of  paperwork, student assignments, projects and tests, books and other documents. Organizing these documents and recording student scores. Marking done where needed.
· Presenting the subject matter using a range of teaching techniques and materials (This also included teaching previous topics and chapters that students’ were behind on)
· Preparing, administering and marking test, projects and assignments to evaluate student’s progress and records the results (including those which the previous teacher neglected to do)
· Discuss individual progress and problems with students and parents and seeks advice from student counsellors or senior teachers 
· Maintaining discipline in classrooms 

· Participating in staff meetings, educational conferences and workshops

· Liaising with parent, community and business groups

· Maintaining class and scholastic records

· Achievement: During this short time of my employment as the Economics Teacher, I successfully managed and crisis. I cleared the backlog of work , had all the previous and current admin and teaching up to date. Lastly, the Grade 12 overall scores were moderated and approved by the Department of Education. 
Panorama Combined School, Newcastle, South Africa  (19 August 08 to 22 September 08)
· Grade 5 Cover Teacher – Teacher of Economic and Management Science, History & Social Science, Technology and Arts and Culture 

· Grade 7 Arts and Culture

· The cover period was also during the time I did my practical teaching for Business Studies Grade 10 to Grade 12.
Damelin College, Newcastle, South Africa, 

· Course facilitator for Sales and Marketing (short course) and ICDL (Microsoft Word and Excel), 1 June 08 to 29 September 08 Part-time Evening Classes
Damelin College is a FET and HE college with campuses across South Africa`.

Responsibilities included:

· Preparing and presenting of lectures

· Designing of assessments and assessing student performance

· ACHIEVEMENT: Received good student feedback on my lecturing ability
Amajuba High School, Newcastle, South Africa – 14 July 08 to 15 August 08 (5 week teaching practice)
· Teacher of Life Orientation (PSHE & Citizenship) for Grade 7 - 9

Woosuk University, Jeonju, South Korea, April 07 to March 08 (one year contract)
· ESL Teacher on a rotating basis at the following governmental schools:

· Taebong Elementary School (Grade 1 to Grade 6)

· Daedok Elementary School (Grade 3 to Grade 6)

· Samwoo Middle School (Year 1 to Year 3)

Teaching English through conversation, songs, games, teaching of pronunciation and vocabulary, error analysis and correction and reading
English teacher at three week summer and winter camp organized by Woosuk University
Islamic College, Newcastle, South Africa – April 04 to December 04

· Teacher of English Home Language, Arts and Culture and Life Orientation
Islamic College is a small Islamic school from  Grade R to 12. 
Subjects taught:
· Arts and Culture – Grade 6 and 8

· English Home Language – Grade 5 and 6

· Life Orientation – Grade 6, 7, and 8

Responsibilities included:

· Curriculum material research and compilation in adherence to Departmental guidelines

· Daily, monthly and yearly lesson planning and preparation

· Designing and executing assessment strategies

· Grading and ranking using applicable scoring practices

· Recording and reporting on the development, progress and attainment of pupils on a quaterly basis

· Advising and co-operating with the head teacher and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teachings and assessment

· Reason for leaving:  Made redundant
OTHER COMMERCIAL EXPERIENCE:


Morgan Stanley & Co. International Ltd, Canary Wharf, LONDON, UK– January 06 to June 06

Desk Assistant on Financial Trading floor 
· Desk Assistant to 3 Equity Specialist Sales Teams  13 March 06– 10 June 06

· Desk Assistant Non-Japan (Asia) – January 06 – 12 March 06
· Temporary assignments
Canary Wharf Group plc, Canary Wharf, LONDON, UK – 30 August 05 to 10 December 05

PA to Chief Operating Officer, Woodwharf GP Ltd. (www.woodwharf.com)

· Temporary assignment

Tower Hamlets College, Poplar, LONDON, UK – 22 April 05 to 6 June 05

Administrator 

· Providing administration support to lectures and students

B & G Filtration, Newcastle, South Africa – July 03 to March 04

Administrator with Internal Sales Duties

AVON products, Newcastle, South Africa – January 01 to January 04

Sales Representative

June 1999 – December 03, The Pint, Newcastle, South Africa – June 1999 to December 03

Worked full time as a waitress whilst completing my full time degree via correspondence studies


OTHER QUALIFICATIONS AND COURSES

Bachelor of Commerce (Marketing), July 2003, University of South Africa, South Africa
International Computer Drivers Licence, December 2002 (verification of certificate at info@icdl.org.za)
Sales and Marketing Certificate, Damelin Mangement School, Newcastle, December 1999
Management Assistant Certificate, N4, Department of Education, Newcastle, December 1997
Adobe InDesign & Photoshop (short course), December 05, Newceys, Stratford, London, UK
INTERESTS AND HOBBIES


Travelling and learning about different cultures, learning new languages, salsa dancing.  I love the arts and practice painting, jewellery making, playing piano and guitar. I’m also very interested in Life Coaching and currently doing a Life Coaching diploma through Noble-Manhattan Coaching Ltd, UK.  I would love to get involved in community projects where I could contribute to the development and welfare of communities.
Countries travelled to: UK (1 year working visa), Italy (3 months), South Korea (teaching for 2 years)
Shorter trips: China and Laos (2 months),Thailand, Philippines and Vietnam

Trips I would like to do: Overland Africa, Overland from Western China to India, Mangolia, Myanmar and take the Trans-Syberian train.

Other personal information:

Languages:
English and Afrikaans (Both fluent – oral and written)

Drivers Licence:
Yes, code 8

Marital Status:
Single

Health:

Excellent

*References available on request
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