	CURRICULUM VITAE


	PERSONAL DETAILS


Full Names
Nicholas James Harrison
Date of Birth
21 April 1982

Place of Birth
Johannesburg
Nationality
South African

Identity No.
8204215313081

Marital Status
Single

Dependents
None

Home Language
English

Residential Address
6 Wills Close


Hilton


3245


South Africa

Tel. 
(home)
002733 343 4424                                                                (cell) 
002779 841 3001
	EDUCATION


2000 Matriculated, (Westwood International School) 

2001 Certificate Business Management and Computer 

Skills, (Damelin (Pty) Ltd- Private University)    

2003 - 2008

B.Com Marketing and Business Management, (Damelin (Pty) Ltd- Private University)                                      
2008

Certificate Finance for Non-Financial Managers, (Gordon Institute of Business Science University of Pretoria)
2010
100 Hour TEFL Certificate 
	WORK EXPERIENCE


2005-2008
Bookseller at Exclusive Books Midlands Mall Pietermaritzburg, South Africa
March 2008-Dec 2008
Deputy Manager at Exclusive Books Midlands Mall Pietermaritzburg, South Africa
2009
First National Bank Teller 


Pietermaritzburg, South Africa
As a bookseller at Exclusive Books, my duties included recommendations, till work and cashing up at the end of my shift.  I was responsible for merchandising the shop and making displays of best sellers and promotional stock.  As deputy manager, I was in charge of banking, balancing the day’s taking and investigating any discrepancies.  I was involved in stock control which includes buying new stock, resupply, special customer orders and the return of old and unwanted stock.  I was responsible for the planning and running of book launches at the shop and at other venues.  I also ran book sales at festivals and other functions such as the Hilton Arts Festival.  

As deputy manager I was responsible for making sure that the manager’s requests were carried out by the staff.  I was expected to motivate as well as discipline staff and I acted as a mediator between staff and the store manager.  I handled customer requests and dealt with any complaints that arose.  I was in constant contact with Exclusive Books Head Office handling their requests and I dealt with technical problems in the shop such as computer malfunctions.

I liaised between Liberty Midlands Mall Centre Management and the shop and have attended their security and safety seminars.  I ensured that they received all relevant paperwork and made sure that they were informed of any problems in the shop building.

At First National Bank I worked as a teller and my duties included making deposits and withdraws, customer account enquires and the management of cash, cheques and paperwork.  I was in charge of my till and had to ensure that it had enough money in it to handle customer requests throughout the day and pay excess money to the bank vault at the end of the day for security purposes.  I also had to make sure proper security procedures were followed when dealing with customer accounts and paying out money to prevent theft and fraud.  Balancing the cash in the till at the end of the day was also my responsibility as well as the investigation of any discrepancy in the cash amount.   
	COMPUTER LITERACY


MS Word 

MS Excel 

MS PowerPoint
MS Access

Pastel Accounting 

Wordstock


I have grown up in an environment that revolves around teaching children, as my mother is a Grade One (6/7 year old children) teacher. I have therefore had the opportunity of helping her in the classroom with school plays, class parties and extra activities such as marking work, and preparing teaching aids which I have thoroughly enjoyed as I am creative and am also therefore well aware of what work is involved in being a teacher.  Whilst working at Exclusive Books I visited schools during events like World Book Day to teach children about books and how to look after them, and as part of a drive to get children interested in reading.  In preparation for teaching in South Korea I have been assisting elementary school teachers in class activities this year.      
I have been interested in Korea, its culture, history and geography for many years since learning about it when I was in school.  I have wanted to visit Korea for a long time and I feel that teaching English will allow me to fully experience the people and culture of Korea whilst giving something back to its people.  
