Onechanh Douangchai

7308 Taylor Road. • Riverdale, GA 30274 • Cell: (404) 647-9427 • Tel: (770) 478-0695 • onchd@yahoo.com

OBJECTIVE

To obtain a position as an English teacher or tutor that will enable me to utilize my strong 
organizational skills and ability to work well with people.
EDUCATION

Clayton State University






     Morrow, GA
Bachelor of Business Administration




  
     August 2007

Major:  Accounting

Minor:  Finance

WORK EXPERIENCE

Georgia Department of Transportation




      Atlanta, GA

Accountantt/Cash Flow Specialist
•   Maintained and analyzed accounting records
•   Processed and reviewed cash/checks

•   Coded daily cash receipts


•   Prepared bank deposits

•   Applied cash to appropriate accounts

•   Set up new customers

•   Created allotments for cash flow reports
•   Project costing transactions

•   Journal entries



•   Data entry, filing and various other duties
Liberty Tax Service


     




  Riverdale, GA
Tax Specialist
•   Prepared and reviewed income taxes

•   Researched and analyzed tax issues
•   Created, implemented marketing projects
•   Supervised office daily activities
Wieland’s Financial Services, Inc.





      Atlanta, GA
Loan Processor Assistant
•   Managed, organized filing system

•   Assisted with administrative duties

•   Managed and maintained office database
•   Work closely with loan processors
WORK SKILLS


•  Multi-task and very detailed oriented

•  Excellent customer service, people skills


•  Learn and apply quickly and effectively
•  Strong analytical, problem solving skills


•  Hard working, reliable, and dependable
•  Excellent communication, presentation skills
COMPUTER SKILLS


PeopleSoft Financial Software

QuickBooks

MS Access

MSX Financial Receivables System
MS Word

MS PowerPoint


Peachtree Accounting Software

MS Excel

MS Visio

MS Outlook
HONORS AND ACTIVITIES

Dean’s List, Finance Club, Accounting Club, Society for Advancement of Management Club,

Habitat for Humanity, Homecoming, Intramural Sports

AVAILABILITY


Immediately

