OLIVIA LEE
4808 W. Powell Blvd E109 • Gresham, OR 97030 • 503.505.8891 • jinuklee@gmail.com
Objective

To obtain a position that allows me to utilize my skills while simultaneously learning new ones, help others and a position that gives me the opportunity to grow professionally.

education

September 2004-June 2008
University of Oregon

Eugene, OR
Bachelor of Arts
· Psychology Major; Business Administration and East Asian Studies Minor

Experience

August 2008-November 2009





   Seoul, South Korea

Yes Youngdo English School

English Teacher
· Instructed Korean students ages 8-19 years old 
· Taught subjects such as grammar, social studies, science, literature using American textbooks
· Provided assistance in making a cohesive and easy to follow curriculum
· Made lesson plans according to class curriculum
· Introduced Western culture into a classroom setting
June 2007 – June 2008








American English Institute, University of Oregon



Eugene, OR

Activities Coordinator

· Provided general assistance to students from Waseda University and Humphrey Fellowship Scholars
· Arranged tours for international students
· Gave tours of major cities in Oregon
September 2006 – June 2008

American English Institute, University of Oregon



Eugene, OR

English Tutor

· Conversed with non-native speakers on one-on-on basis
· Assisted students with homework exercises and writing compositions
October 2005 – January 2008
UO Bookstore








Eugene, OR

Sales Associate
· Stocked books and sportswear
· Assisted customers with finding books and clothes
· Answered questions regarding merchandise

· Transferred and shipped products to customers

· Dealt with Special Accounts Department

September 2005 – June 2007






Eugene, OR

Counseling Psychology and Human Services Department

University of Oregon

Clerical Assistant
· Prepared files for potential students

· Developed efficient filing system for current students

· Faxed, copied and filed papers for professors

· Answered phone calls and questions regarding the department
June 2006 - August 2006 

Camp Adventure






Seoul, South Korea

Camp Counselor
· Worked at U.S. Military Base as a day camp counselor

· Supervised over 120 military children, ages 6-12

· Programmed daily activities approved by military personnel
skills

Proficiency in Microsoft Office and Filemaker Pro. Well Organized. Highly motivated. Works well independently. Fluent in conversational Korean.
*References available upon request

