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Personal



Name       

Mi-Yei Park

Date of  birth
15-02-1968
Marital Status
Single

Address

7 The Avenue, Straffan Wood

(In Ireland)

Maynooth, Co.Kildare. Ireland
Current Address
부산시 동래구 명장동 433-12,21/1
Contact

miyei@hotmail.com / Mobile (010) 3484 8315
Citizenship

Korean and Irish

Education

2001-2003             BA (Hons) in Accounting & Finance, 
Liverpool John Moores University 
1998-2000 Diploma in Legal Studies, Dublin Institute of Technology

1983-1986            Graduated from Busan-Jin commercial High school in Korea

Qualifications

Computers

Certificate of ECDL: Proficient with MS Word, Excel,

                               Access, Internet, Email and a good working knowledge
                               with PowerPoint.

Full clean driving licence

Typing Skills
1st grade (English and Korean) - approx.120w p.m

Accounting

Certificate of accounting technician




Finalist of ACCA Exams




Part 3 student of AITI Exams (Irish taxation institute)




Proficient with TAS, RED Book, SAGE accounts 
                               package.

Experience

2002.2- 2008.12
Collins Maher Martin Architects

 Finance Manager

· Responsible for maintaining all accounting records (processing all invoices, debtors & creditors control etc.)

· Control & management of cash and produce reports for management weekly

· Bank reconciliation’s

· Tax returns (VAT, CT, PAYE/PRSI)

· Payroll

· Liasing with the company accountants in relation to the assistance with preparation of financial statements for the annual audited accounts. 


· Assist the directors with analysis and understanding of the financial reports with regard to key performance indicators.


· Assist and maintain company’s database
and various ad hoc reports.





1995.8-2001.3 Cobb Ireland Ltd.,

  Research technician

· Responsible for inspecting and analysing of the quality of company’s products and producing of data for management decisions.

· Management of teams to ensure the efficiency of work and good interpersonal skill 

1986.2-1995.3       Hyundai Motor Company, Korea

 Qualified accounting technician

Experience in all departments; assistance to the Marketing Director and Salesmen, sales reports,  

Data entry from customers on the car preferences, processing car delivery invoices, helping customer inquiries, bank reconciliation’s, petty cash, accounts receivable & payable and general office duties. 

Interests

Voluntary 
Member of conservation volunteers of Ireland involved in reconstruction of heritage sites and conservation of environment.

Sports
Hill walking, golf, tennis and sea activities

Music
Enjoy classical music and play piano, guitar and harmonica

Reading
Autobiographies, religion and history books

*References: furnished upon request

