Renwick .S.J. Pierre
                                             140 Old Street, Randolph, MA 02368

Tel: (010-5872-0032)

E-mail: renwickj@yahoo.com

Dear Sir/Madam
I came across these job positions on Dave’s cafe. I am interested in this job offer.I believe my education and employment background are appropriate for this position.
I have been working at a bank for the past few years and I decided to try my hand at teaching.As you will notice on my resume I have experience of teaching in Korea.I worked for Sahmyook for 10 months. My contract was only for 10 months. In that time I taught various age groups(elementary, middle school, high school, university and adult students). I believe my experience qualifies me to teach students in any age group. Because of my background in teaching I can apply my experience and knowledge to further the success of your school. I am available to teach at any time.

Enclosed is a copy of my resume which will give more details about my qualifications and experience also I’m enclosing a recent picture of myself.

I look forward to talking to you about the position available. I hope to hear from you soon.

Thanks for your consideration.

Best Regards

Renwick Jean-Pierre

Renwick.S.J. Pierre



140 Old Street, Randolph, MA 02368

Tel: (010-9778-3605)

E-mail: renwickj@yahoo.com

Work Experience   

 S.D.A Samyook Language School,   Seoul, South Korea

  ESL Teacher (March 2009- December 2009)

1.  Teach a minimum of 6 hours of class every day, a maximum of 8 hours, 

2. During my time in Korea I was teaching : Adult classes, University students, High school students, Middle School students and elementary students

3. Beginning teaching hours start at 6 am, with last class possible starting at 9 pm

4. Did the attendance register

5. Called and sent SMS to students who where absent from class

6. Motivate students to study hard

7. Correct students pronunciation and spoken grammar

8. Sit with students for a minimum of 20 minutes every day for conversation evaluation

9. Administrate four weekly tests  in each category (pronunciation and conversation)  in class, with one final test at the end of the term

10. Give constructive feedback on student’s performance

11. Follow standardized teaching methodology
12. Help students prepare for OPIc test

13. Socialize with students outside of classroom atmosphere to promote friendships

14. Prepare presentations and learning activities for students on Friday evenings and Saturday mornings

15. Hold Bible studies at least once a week

16. Uphold Seventh-Day Adventist standards and principles, following the Policy Manual
Bank of America, West Hempstead, New York

Senior Cash Representative, West Hempstead Cash Vault (2001-2008)

1 Managed cash and check deposits operations ensuring that all required documentation is included

2 Processed deposits from ATM, Merchant and Corporate accounts

3 Reconciled cash and checks received to the deposit slips

4 Processed deposits

5 Assisted the Team Lead with the management of 20 to 25 associates

6 Prepared deposits for the Federal Reserve

7 Received deposits from armored carriers and internal department

8 Reviewed the work of associates and override transactions when needed

9 Trained new employees and provided all employees with their workflow

10 Assisted in the closing of the worksite by ensuring that all cash is balanced and secure

Lloyd Creative Staffing,   New York, New York

 Lead Survey Clerk, Long Island Rail Road (LIRR) - (1996-2001)

1 Coordinated group of 20 survey clerks in the collection of data and other train related issues for provision to management to assist in decision making. 

2 Managed time sheets, attendance and data collected by the survey clerks

Seventh-day Adventist Secondary School, Portsmouth

 Mathematics and Business Teacher (1988-1995)
1 Assisted students in preparation for the CXC mathematics and principle of Business examination. 

2 Prepared progress report for parents and faculty

3 Counseled students on career choices 

4. Assisted in raising funds for school projects
Education and Professional Training 
Baruch College, City University of New York, Graduated 2002 

Bachelors of Business Administration

Major: Economics

Minor: Operation Management

Computer skills

1 Proficient in MS Office –Excel, PowerPoint and Word

2 Compass Banking System 

