Paul Ward.


Contact details:  paul.ward.54@gmail.com      Skype: uminaman1   Time zone: Korea.
Formal Academic Qualifications – 1996 to 2009.
	· Graduate Diploma TESOL – Teaching English to Speakers of Other Languages – UTS, 2003.
        (University of Technology, Sydney)
	· Graduate Diploma – Education (Adult and Community Education) – ACU, 1997.
         (Australian Catholic University)

	· Certificate 4 – Assessment and Workplace Training – Hunter Institute of TAFE, 2002. 
         (Technical and Further Education)
	· Bachelor of Theology – SCD, 1996. 
        (Sydney College of Divinity)


Skills – 1996 to 2009

	· Recent  Adult Education Experience
	· Study Tour Guide

	· Well developed Communication Skills and matured interpersonal skills
	· Recent experience with ‘Disconnected’ Youth

	· Able to empathise with people of different cultures 
	· Lived and worked in Papua New Guinea for 3 years, learned my second language

	· Computer ability – 30 years experience.
	· Live and work in South Korea.


Chronology of Employment and Academic History
2009

Teacher – High School. ~ South Korea.
Duties: Teaching senior high school students aged 16 to 19. Program and lesson preparation from original materials. Oral English and Western Culture, preparation of practice scripts and assessment tasks.

Accountabilities: Senior school management, co-teacher, other teachers.

Achievements: Produced and presented lessons and coordinated lessons with colleagues. 

2006 – 09 
Teacher – ELICOS and High School Preparation programs. ~ Sydney.
Duties: Teaching international students, planning and preparation of lessons and assessment tasks, administrative duties as required. 

Accountabilities: Director of Studies, Program Manager, colleagues and students. 

Achievements: Students improved their English language skills and progressed to the next level. 
2006

Teacher – Literacy. ~ Sydney.
Duties: Teaching – Adult Literacy (Reading and Writing), planning and preparation of lessons and assessment tasks, administrative duties as required. 
Accountabilities: Literacy Manager.

Achievements: Students improved their English and Literacy skills. 

2005-06
Teacher – ELICOS and  Study Tours.
Duties: Relief teaching, Team preparation of lessons, plan and prepare Study Tours of Sydney, Canberra and local towns.
Accountabilities: Director of Studies, Campus Coordinator, and fellow team 
teachers.

Achievements: Students improved their conversational and general English skills. Students also learnt about Australian Society and Culture.

2005-06 
Tutor – Mathematics and life skills.
Duties: Teach high school level Mathematics

Accountabilities: Supervisor – Teacher in Charge

Achievements: Assist students ('disconnected youth') in learning key mathematical concepts.
2004-07
Hospitality Worker.
Duties: Serve clients – Maître d', food and beverage waiter, bar attendant, bistro server, dish washing, sommelier, function waiter.

Accountabilities: Restaurant Manager, Function Manager, Agency manager, Client management.

Achievements: Professional Hospitality work, satisfied clients and customers.
2006

Teacher – General English.
Duties: Relief teaching – General English, preparation of lessons – including researching and creating resources. 

Accountabilities: Director of Studies.

Achievements: Students improved their general English skills. 

2005

Teacher – English for Academic Purposes.
Duties: Teach English to Speakers of Other Languages, Teach English for Academic Purposes (EAP), Prepare EAP Program, relevant administrative work, liaise between students and staff,  listen to students’ concerns and respond appropriately.

Accountabilities: Director of Studies and EAP coordinator. 

Achievements: Assisted students in learning key Academic English techniques such as report writing, tutorial discussion, oral presentation and essay writing as well as formal exam techniques.  

2005

Teacher – ELICOS.
Duties: Teach English to Speakers of Other Languages, Teach Certificate 3 English for Further Study including Australian Studies, Teach General English, prepare appropriate documentation, lesson preparation, work with fellow English teachers, attend staff meetings, liaise between students and staff,  listen to students’ concerns and respond appropriately.

Accountabilities: Principal and fellow teachers.

Achievements: Assisted students in learning key English language concepts, also set up resource files and documentation. 

2004

Student – Hospitality.


Certificate 3 – Hospitality Operations – Hunter Institute TAFE.
2004-05
Tutor – English language and basic Mathematics.
Duties: Tutor school students, liaison with school teachers and parents.

Accountabilities: DEST supervisor. – an Aboriginal education program.
Achievements: Assisted students in learning key mathematical and language concepts.

2003

Student – T.E.S.O.L.


Graduate Diploma – Teaching English to Speakers of Other Languages (TESOL)

2002-03
Teacher / Trainer – Adult Basic Education.
Duties: Teach, Coordinate Program, Prepare and present lessons and assessment tasks. Teach combined computer basics and ESOL class, teach team work, study skills, conflict resolution techniques and other ABE (Adult Basic Education) subjects. 
Accountabilities: Head Teacher, other teachers on the team.

Achievements: Students progressed to other programs and institutions including University degrees.

2002

Student – Workplace Training.


Certificate 4 – Assessment and Workplace Training. 

2000-01
Teacher – University Preparation.
Duties: Teach International students, Prepare and present lessons and assessment tasks. Teach Australian Studies including history, geography and current events as well as Study Skills.
Accountabilities: Principal, Coordinator, Dean, other teachers on the team.

Achievements: Students progressed to complete University degrees.
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