EDWARD A.DODD

35 SHADY GLEN CT, APT 4H

NEW ROCHELLE, NY 10805
914-740-4363

CELL 347-419-5664

eedodd12@yahoo.com
edward.dodd@gmail.com
OBJECTIVE 
SEEKING AN OPPORTUNITY TO USE MY INTERPERSONAL SKILLS TO ENHANCE A PUPIL’S UNDERSTANDING OF THE ENGLISH LANGUAGE 
EXPERIENCE                                                                                                                                    

2009 SUMMER
CONCIERGE

80 CENTRAL PARK WEST CORP

· RESPONSIBLE FOR PACKAGE ARRIVAL 

· SECURITY ARRANGEMENTS

1997-2009
CONCIERGE

215 EAST 72nd STREET CORPORATION   NYC, NY
· RESPONSIBLE FOR THE ARRIVAL AND DEPARTURE OF GUESTS
1992-1997

CONCIERGE

200 WEST 20th STREET CORPORATION   NYC, NY

· RESPONSEPLE FOR THE SECURITY OF THE BUILDING’S TENANTS

EDUCATION
DOWLING COLLEGE   OAKDALE, NY

BACHELORS OF BUSINESS OF BUSINESS ADMINISTRATION, 1985

MERIT SCHOLARSHIP 1984, 1985

OXFORD SEMINAR ESL/EFL

60 Hour CERTIFICATION COURSE

SKILLS

ABLE TO UTILIZE QUICKBOOKS, EXCEL & WORD

