Maria Estrella Borromeo Hernaez

       222-2 Shinae-Ri, Yangpyeong-Eup, Yangpyeong-Gun, Geonggii-Do, South Korea 476 803

( Telephone: (011+82) 10-5165-0440 ( E-Mail: e4_53787@yahoo.com
Objective: To combine my demonstrated experience in social science research, teaching, intercultural counseling, student and employment advising, administrative experience and office management, organization, healthcare management, community relations, supervision, data interpretation, computer and budget management, traveling, along with a Bachelor of Arts (B. A.) Degree in Sociology, Master of Arts (M. A.) Degree in Intercultural Studies, and twenty hours of graduate education courses and over six years of Elementary and Secondary School teaching for use in international admissions, college district employment, teaching/tutoring, events planning, academic advising/career specialist, and continuing education coordinator position.
Pedagogical Experience
Academic Advantage, Los Angeles, CA, 2008 

Part Time Academic Tutor

Assist First through Fifth Grade students in English Language Arts and Mathematics.
Total Education Solutions, South Pasadena, CA, 2006

Behaviorist / Academic Tutor
Provided behavioral and academic support to mainstream and special needs students. Reinforced pro-social behaviors in autistic children. Assisted Middle School students in Algebra, English, Mathematics, 
and Homework. 
Independent Contracts, Burbank, CA, 1990-Present
Part Time Academic Tutor
Assisted Kindergarten through Eighth Graders and College students in English, Algebra, Mathematics, General Science, Reading, Writing, Computer Curriculum, Homework, and GED Review. Assisted Kindergarten through High Students in English, Math, Reading, Writing, Spelling, Computer Curriculum and Homework.

Mid-Wilshire Christian School, Los Angeles, CA, 1996-1997  
Elementary Teacher

Led all aspects of classroom management and instruction as a first-grade teacher. Developed and presented relevant, age-appropriate lessons in pursuit of long-range academic development and in alignment with organizational objectives.
Hope Christian High School / Marishan School, Manila, Philippines, 1984-1987  

High School Teacher / College Admission Counselor/ Student Advisor 

Planned, presented, and assessed lessons, projects, and examination related to English and Pilipino language instruction, Science, Mathematics, Social Studies, History, Art, and Technology. Researched admission requirements and counseled students in groups, one-on-one through admissions process and coordinated with adult learners with regards to continuing education and workforce development.
· Played a key role in assisting at-risk and low-income students achieve academic success, met with targeted students with regards to their academic progress and coordinated with teachers, parents, and administrators to facilitate college application processes. 

Maria Estrella Borromeo Hernaez   (   Page 2
· Maintained knowledge of US immigration laws and visa regulations as applied to college admissions.

Christian Academy of Manila, Manila, Philippines, 1983-1984

Elementary Teacher / Accelerated Program Facilitator

· Charged with overseeing educational, social, and physical development of students. Planned and implemented Reading, Writing, Spelling, Mathematics, Science, Social Studies, Art, and Christian Education lessons, utilizing engaging presentation demeanor. Created and proctored exam-based and authentic learning assessments. Monitored student behavior, employing proactive techniques to cultivate an effective learning environment. Attended administrative and parent meetings.
       Entrusted with oversight of Christian Academy of Manila’s accelerated learning program, 

       developed challenging lessons and projects for advanced learners.

Additional Experience

AAATLC Home Healthcare Agency, Encino, CA, 2000 to Present
Clinishare, Chatsworth, CA, 1995-1996

Part Time Personal Care Assistant / Certified Nurses Assistant

Offer needed support and care to senior and disabled patients. Provide transportation to medical appointments; administer medication. Check vital signs and complete medical charts.
Bonnie Guest Home, Pasadena, CA, 2001-2002
House Manager for Developmentally Challenged Adults

Managed medications, prepared and planned residents’ meals. Scheduled doctor’s appointments and instructed clients on house responsibilities and tasks.

Calvary Community Church, Pasadena, CA, 2000-2001

Administrative Assistant / Children’s Supervisor

Entrusted with administrative role encompassing database management, filing, and reporting. Managed schedules and calendars. Composed correspondences regarding events, programs, and activities, as well as weekly bulletins. Served as point of contact for public and members.
· Additionally, facilitated Sunday school classes for Kindergarten through Eighth-grade students.

Previous roles with M.B. Hernaez Enterprises (Manila, Philippines, 1975-1979) as Product Sales & Marketing Representative.

volunteer Experience

Beverly Manor, Burbank, CA, 1992-1995

Volunteer Activities Coordinator

Facilitated various activities for the elderly residents. Did one-on-counseling and bi-monthly visits. 
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Counseling Center, Springfield, MO, 2002-2008

Volunteer Telephone Counselor

Counseling weekly callers (calls transferred to my home telephone number) every Sunday from 9:00 PM through 10:00 PM.
Education And Credentials

Master of Arts in Intercultural Studies (2003)

Fuller Theological Seminary, School of Intercultural Studies – Pasadena, CA

                                              Bachelor of Arts in Sociology (1979)
College of the Holy Spirit – Manila, Philippines
Professional Development Coursework:

    Principles and Methods of Teaching Reading for Elementary Instruction – UCLA, Westwood, CA 

         Graduate-level Coursework in Christian Education – Trinity Evangelical Divinity School, Deerfield, IL

         Graduate-level Coursework in Education – Philippine Normal University, Manila, Philippines

         Graduate-level Coursework in Social Sciences – University of Stockholm, Stockholm, Sweden

Certificates:

Current CPR and Community First Aid and Safety Certified

Certified Nurses Assistant (CNA).
Technical Proficiencies:

MS Office (Excel, Word, PowerPoint, Publisher) and Internet applications

Mac and Windows 2000, Windows Vista & XP Platforms.

