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Shwetam414@gmail.com     73 Woodsvale Road Madison, CT  06443
 







  (203) 421-4735
EDUCATION










Boston College








Chestnut Hill, MA

Bachelor of Arts Degree in Communications & Political Science 


Jan. 2006 -  May 2008

GPA: 3.52/4.00, Dean’s List












University of Rochester 







Rochester, NY


Majors: English & Political Science






Sept. 2004 – Jan. 2006

GPA: 3.58/4.00, Dean’s List









Gonzaga University in Florence






Florence, Italy

Study Abroad Program







Jan. 2007 – May 2007


GPA: 3.88/4.00











EXPERIENCE

Icon Language School







Chuncheon, South Korea



English as a Second Language Teacher





Dec. 2009 – present

· Teach Korean students of all ages (Elementary, Middle, and High School as well as University and Adult Students) English as a Second Language

· Create dynamic lesson plans involving the mastery of reading, listening, speaking, and conversational skills at Beginner, Intermediate, and Advanced levels
· Edit written assignments and essays from Advanced Level students for grammatical errors 
· Teach a preparatory course for the standardized TEPS (Test of English Proficiency) exam to tutor students who aim to improve their test scores in the areas of Vocabulary, Reading, and Listening
Ropes & Gray LLP







Boston, MA


Corporate Paralegal







July 2008 – Feb. 2009
· Drafted corporate formation documents including basic agreements, resolutions, consents, and stock certificates  in connection with the formation of various corporate and non-corporate entities  
· Assisted with document preparation and organization throughout the deal closing process 
· Filed charters, tax forms, and  foreign qualifications in several states 
· Participated in cross-departmental indexing and document review initiatives
· Joined the Pro Bono network and assisted in researching for cases involving Immigration Law and Education Law for children with special needs 

Gibson & Behman P.C.







Middletown, CT

Litigation Paralegal 







Summer 2007 

· Assisted attorneys with trial preparation, administrative work, and other targeted tasks including the creation of trial notebooks, deposition summaries, discovery response summaries, and witness files

Ellis Memorial After School Program





Copley, MA



Tutor/Mentor 








Sept. 2006 – Dec. 2006

· Tutored a class of inner city children ages 5 – 12 through homework and hands on activities 

University of Rochester Learning Assistance Services



Rochester, NY



Note taker for Introductory Logic Class 





Sept. 2005 – Dec. 2005

· Actively recorded class notes which were anonymously distributed to classmates with learning disabilities
LEADERSHIP

ADITI (Association for the Development of Interest in the Indian Sub-continent)       Rochester, NY


Member of Executive Board: Publicity Co-chair


              

Sept. 2004 – Jan. 2006
· Coordinated biannual cultural shows and created all advertisements and marketing programs for ADITI events 

Freshman & Sophomore Class Council (Student Government) 


Rochester, NY
Secretary








Sept. 2004 – Jan. 2006
· Recorded minutes, facilitated communication within the council, and collaborated in arranging class activities
ACTIVITIES


East End House Community Center





East Cambridge, MA

Volunteer








April 2009 – November 2009
· Assisted staff with weekly item distribution and management of the food panty
· Taught children ages 1-4 with growth and learning involving speaking, reading, self awareness, and the development of gross motor skills

· Tutored children ages 6-10 with homework help involving Reading and Math

Florence Elementary School






Florence, Italy

Tutor for English a Second Language





Jan. 2007 – May 2007
· Instructed a third grade class of Italian students in English

4 Boston Volunteer (4 hrs/wk volunteering and 1 hr/wk of peer reflection)

Boston, MA

Volunteer at Jackson Mann School 






Sept. 2007 – May 2008

· Taught  immigrants English as a Second Language 

Volunteer at Pine Street Inn Shelter






Sept. 2006 – Dec 2006

· Served meals and shared conversations with guests at the largest shelter in the area 

BCTV: “Now You Know” News Show





Chestnut Hill, MA

Weekly Reporter of News, Sports, or “Best Of” Segments



Jan. 2006 – May 2008

· Created a new weekly segment to the BCTV News show highlighting health & nutrition

· Reported news regarding BC sports and campus activities 

Learning To Serve 







Boston, MA
Mentor









Sept. 2006 – Jan. 2006


· Mentored freshmen members encouraging involvement in service and assisted them in becoming acclimated to life on campus
The Campus Times 







Rochester, NY
Copy Editor 








Sept. 2005 – Jan. 2006


· Reviewed articles submitted for publication on a weekly basis

LANGUAGES
· Conversational Hindi and Spanish 
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