Keith Stanley
4 Alma Rd.

Burlington, MA 01803

keithrstanley@yahoo.com
OBJECTIVE  

Energetic and outgoing college graduate pursuing a position teaching ESL in Korea.
SUMMARY
Highly motivated, ambitious and versatile college graduate with experience in the education field.  Value team work and work ethic, and possess an exceptional ability to interact and motivate others.  Energetic personality with extraordinary diligence, perseverance and creativity.
WORK EXPERIENCE
5/09-Present


Lahey Clinic Medical Center

Coordinator of Registration and Scheduling.  Assist patients with first time registration and scheduling appointments.  Assist in finding interpreters for non-English speakers.  Collect insurance information and advise patients on policies and information in regard to the clinic.
4/08-3/09


Utsunomiya Board of Education

English teacher at Toyosato Junior High School in Utsunomiya, Japan.  Instructed 6th to 8th grade students of all abilities in English grammar and conversation.  Prepared curricula and participated in after school activities including track and field club, Culture Festival, and Sports Festival.

2/07-3/08


Plum Choice

Lead agent for an Internet Technology company specializing in remote computer programming.  Assist clients with over the phone support, and train and support new employees.  

10/05-11/06


Jungchul English Academy
Head native English teacher at an English language academy.  Instructed students of all ages in grammar and conversation.  Prepared curricula, conducted telephone teaching sessions, and assisted in a variety of extra-curricular activities in association with the institution. 

EDUCATION

Bachelor of Arts & Sciences
University of Massachusetts at Amherst

Major in Japanese Language and Literature

Spanish Language Studies

Salem State College

July, 2009 – December, 2009
Study Abroad Program

Sophia University, Tokyo, Japan

Studied at the Intensive Japanese Language Institute

September, 2003 – July, 2004

General Studies

University of Massachusetts at Lowell

September, 2000 – May, 2001

ACTIVITIES & VOLUNTEER WORK

Don Quixote: Save the Children’s Foundation

Assisted and spent time with children living in orphanage.  Helped with English homework, and organized and acted in a play at the orphanage.

Volunteer for the Burlington & Arlington Recreations


Councilor for towns sports recreation programs.

Sophia University Dormitory Council


Assisted in planning university festivities.  Directed and acted in film celebrating

Japanese Thanksgiving.  

Study Abroad Assistant Advisor

Advised students intending on participating in a study abroad program through UMass.

Mentor for Thatcher Language Class

Led weekly conversations/discussions conducted in Japanese.  Organized cultural awareness activities.

ADDITIONAL ABILITIES

· Speak Japanese at Advanced Level

· Speak Spanish Russian at Intermediate Level
· Speak elementary Korean
